
City Council

CITY OF MANSFIELD

Meeting Agenda

1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

Council Chambers4:00 PMMonday, May 24, 2021

REGULAR MEETING

AMENDED AGENDA

THIS MEETING MAY BE ACCESSED BY VIDEO CONFERENCING.  To participate, please 

register at 

https://mansfieldtexas.zoom.us/webinar/register/WN_a3nV9bAYRJKMoVHV9eZz-A by 

4:00 p.m. on Monday, May 24, 2021 or join by telephone at 1-888-788-0099 (Toll Free).  If 

joining by phone, please provide the Webinar ID number and password below:

Webinar ID: 983-6692-2275

Passcode:  1234567

Citizen comments and public hearing comments may also be submitted through the 

city's website www.mansfieldtexas.gov or by sending an email to 

susana.marin@mansfieldtexas.gov.  All comments must be submitted by 4:00 p.m. on 

Monday, May 24, 2021.  Comments received will be read into the record by the Mayor.

1. 4:00 P.M. - CALL MEETING TO ORDER

2. RECESS INTO EXECUTIVE SESSION

Pursuant to Section 551.071, Texas Government Code, the Council reserves the right to 

convene in Executive Session(s), from time to time as deemed necessary during this 

meeting for any posted agenda item, to receive advice from its attorney as permitted by 

law.

A. Pending or Contemplated Litigation or to Seek the Advice of the City Attorney 

Pursuant to Section 551.071

Seek Advice of City Attorney Regarding Pending Litigation - Cause No. 348-270155-14

Seek Advice of City Attorney Regarding Pending Litigation - Cause No. DC-20-16161

Seek Advice of City Attorney Regarding Pending Litigation - Cause No. DC-C202100171

Seek Advice of City Attorney Regarding Preliminary Legislative Legal Update and Possible Impacts

Seek Advice of City Attorney Regarding the American Rescue Plan
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May 24, 2021City Council Meeting Agenda

B. Discussion Regarding Possible Purchase, Exchange, Lease, or Value of Real 

Property Pursuant to Section 551.072

Land Acquisition for Future Development

C. Personnel Matters Pursuant to Section 551.074

D. Deliberation Regarding Commercial or Financial Information Received From or 

the Offer of a Financial or Other Incentive Made to a Business Prospect Seeking 

to Locate, Stay or Expand in or Near the Territory of the City and with which the 

City is Conducting Economic Development Negotiations Pursuant to Section 

551.087

Economic Development Project #19-02

Economic Development Project #21-18

3. 6:50 P.M. – COUNCIL BREAK PRIOR TO REGULAR BUSINESS SESSION

4. 7:00 PM OR IMMEDIATELY FOLLOWING EXECUTIVE SESSION - RECONVENE 

INTO REGULAR BUSINESS SESSION

5. INVOCATION

6. PLEDGE OF ALLEGIANCE

7. TEXAS PLEDGE

"Honor the Texas Flag; I Pledge Allegiance to Thee, Texas, One State Under God; One and 

Indivisible"

8. RECOGNITION

Recognition of Harvesting in Mansfield Center

9. OATH OF OFFICE

Mike Leyman

Casey Lewis

Julie Short
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May 24, 2021City Council Meeting Agenda

10. ELECTION OF MAYOR PRO TEM

11. CITIZEN COMMENTS

Citizens wishing to address the Council on non-public hearing agenda items and items 

not on the agenda may do so at this time.  Due to regulations of the Texas Open 

Meetings Act, please do not expect a response from the Council as they are not able to 

do so.  THIS WILL BE YOUR ONLY OPPORTUNITY TO SPEAK UNLESS YOU ARE 

SPEAKING ON A SCHEDULED PUBLIC HEARING ITEM.  After the close of the citizen 

comments portion of the meeting only comments related to public hearings will be heard.  

All comments are limited to five (5) minutes.

In order to be recognized during the “Citizen Comments” or during a Public Hearing 

(applicants included), please complete a blue or yellow card located at the Assistant City 

Secretary’s seating place.  Please present the card to the Assistant City Secretary prior 

to the start of the meeting.

12. COUNCIL ANNOUNCEMENTS

13. SUB-COMMITTEE REPORTS

21-4088 Minutes - Approval of the May 10, 2021 Revitalization of Historic 

Downtown Mansfield Meeting Minutes (vote will be only by members of the 

sub-committee) (Lewis, Tonore, and Bounds)

Presenters: Susana Marin

5-10-21 DRAFT Meeting MinutesAttachments:

21-4089 Minutes - Approval of the May 12, 2021 Hotel/Motel Occupancy Tax Funds 

Policy and Allocation Sub-Committee Meeting Minutes (vote will be only by 

members of the sub-committee) (Short, Evans, and Lewis)

Presenters: Susana Marin

5-12-21 DRAFT Meeting MinutesAttachments:

21-4090 Minutes - Approval of the May 17, 2021 Public Memorials Sub-Committee 

Meeting Minutes (vote will be only by members of the sub-committee) 

(Leyman, Broseh, and Tonore)

Presenters: Susana Marin

5-17-21 DRAFT Meeting MinutesAttachments:

21-4101 Minutes - Approval of the May 21, 2021 Revitalization of Historic 

Downtown Mansfield Meeting Minutes (vote will be only by members of the 

sub-committee) (Lewis, Tonore, and Bounds) (Addendum to Agenda)

Presenters: Susana Marin

5-21-21 DRAFT Meeting MinutesAttachments:

14. STAFF COMMENTS

In addition to matters specifically listed below, Staff comments may include updates
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May 24, 2021City Council Meeting Agenda

on ongoing or proposed projects and address of posted agenda items.

A. City Manager Report or Authorized Representative

Current/Future Agenda Items

Introduction of New Employees

Annual Realtors' Breakfast Update - Bernadette McCranie

Mansfield Volunteer Program Appreciation Event Update - Bernadette McCranie

Community Services Project Update - Matt Young

MISD Proposal to Route Asa Low Busses to Clover Hill Driveway Update - Bart VanAmburgh

Union Pacific Railroad Construction Project at North Street Update - Bart VanAmburgh

B. Business Services Department Report

21-4093 Presentation of the Monthly Financial Report for the Period Ending April 

30, 2021

Presenters: Troy Lestina and Bryan Rebel

April 2021 FinancialsAttachments:

15. TAKE ACTION NECESSARY PURSUANT TO EXECUTIVE SESSION

16. CONSENT AGENDA

All matters listed under consent agenda have been previously discussed, require little or 

no deliberation, or are considered to be routine by the council.  If discussion is desired, 

then an item will be removed from the consent agenda and considered separately.  

Otherwise, approval of the consent agenda authorizes the City Manager to implement 

each item in accordance with staff’s recommendation.

ITEMS TO BE REMOVED FROM THE CONSENT AGENDA

21-4092 Resolution - A Resolution Authorizing Funding for an Amount Not to 

Exceed $278,523.60 and Awarding a Contract for the Construction of the 

FY 2020 Community Development Block Grant Project for Lake Street 

Paving, Drainage and Utility Improvements (Pond Street to Tarrant Street) 

to McClendon Construction Company, Inc. (Street Bond Fund, Utility Fund, 

and the 2020 Community Development Block Grant)

Presenters: Bart VanAmburgh

Resolution

Bid Tabulation

Attachments:
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May 24, 2021City Council Meeting Agenda

Map

21-4087 Minutes - Approval of the May 10, 2021 Regular City Council Meeting 

Minutes

Presenters: Susana Marin

5-10-21 DRAFT Meeting MintuesAttachments:

END OF CONSENT AGENDA

17. PUBLIC HEARING CONTINUATION AND SECOND AND FINAL READING

21-4056 Ordinance - Public Hearing Continuation and Second and Final Reading 

on an Ordinance Amending Section 155.099(B)(9)(b) of the Code of 

Ordinances, “Zoning,” Related to the Setback for a Swimming Pool from a 

Rear Property Line (OA#21-003)

Presenters: Matt Jones

Ordinance

Pool Setback Comparison Table

Attachments:

18. NEW BUSINESS

21-4054 Resolution - A Resolution of the City Council of the City of Mansfield, Texas 

Expressing Support For or Opposition to Proposed Bills During the 87th 

Legislative Session; Authorizing the City Manager to Communicate to 

Members of the Legislature About Such Bills; and Providing an Effective 

Date

Presenters: Joe Smolinski and Bernadette McCranie

ResolutionAttachments:

21-4086 Resolution - A Resolution of the City of Mansfield, Texas Amending 

Section 1.08, "Creation of Committees, Boards and Commissions and 

Election of Mayor Pro Tem" of the Procedural Rules of Council by Which 

the City Council of Mansfield Conducts its Meetings

Presenters: City Council

Resolution

Exhibit A

Attachments:

21-4091 Consideration of an Ordinance Requesting the Abandonment of a Portion 

of a Drainage Easement Relating to the South Holland Road Phase Two 

Improvements to Hott Family Limited Partnership

Presenters: Bart VanAmburgh

Ordinance

Exhibit A and B

Map

Attachments:

21-4096 Discussion and Possible Action by the City of Mansfield, Texas, 
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Establishing an Economic Development Program for Community 

Activation Grants and Temporary Retail Vendor Recruitment in the Historic 

Mansfield Reinvestment Zone Pursuant to Chapter 380 of the Texas Local 

Government Code to Promote Economic Development and Stimulate 

Business and Commercial Activity in the City

Presenters: Nicolette Allen

Community Activation + Pop Up Business Incubator Grant Program DRAFTAttachments:

19. ADJOURN

CERTIFICATION

THIS IS TO CERTIFY THAT A COPY OF THE NOTICE OF the May 24, 2021 Regular City Council 

Agenda was posted on the City Hall bulletin board, a place convenient and readily accessible to the 

general public at all times, and to the City's website, mansfieldtexas.gov, on Thursday, May 20, 2021 

prior to 5:00 p.m., in compliance with Chapter 551, Texas Government Code.

________________________________________________________

Susana Marin, City Secretary

Approved as to form:

________________________________________________________

City Attorney

DATE OF POSTING:      ____________ TIME:_____________am/pm

DATE TAKEN DOWN:    ________ TIME:______________am/pm

This facility is ADA compliant.  If you plan to attend this public meeting and have a disability that 

requires special arrangements, please call (817) 473-0211 at least 48 hours in advance.  Reasonable 

accommodation will be made to assist your needs.  PLEASE SILENCE ALL PAGERS, CELL PHONES 

& OTHER ELECTRONIC EQUIPMENT WHILE THE CITY COUNCIL MEETING IS IN SESSION.
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4088

Agenda Date: 5/24/2021  Status: Approval of MinutesVersion: 1

File Type: Meeting MinutesIn Control: City Council

Title

Minutes - Approval of the May 10, 2021 Revitalization of Historic Downtown Mansfield Meeting 
Minutes (vote will be only by members of the sub-committee) (Lewis, Tonore, and Bounds)

Requested Action

Action to be taken by the Council to approve the minutes.

Recommendation

Approval of the minutes by the Council.

Description/History

The minutes of the May 10, 2021 Revitalization of Historic Downtown Mansfield Sub-Committee 
Meeting are in DRAFT form and will not become effective until approved by the Council at this 
meeting.

Justification

Permanent Record

Funding Source

N/A

Prepared By

Susana Marin, TRMC, City Secretary
817-276-4203
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1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

CITY OF MANSFIELD

Meeting Minutes - Draft

City Council - Revitalization of Historic Downtown Mansfield 

Sub-Committee

2:00 PM City HallMonday, May 10, 2021

CALL TO ORDER

Chair Tonore called the meeting to order at 2:00 p.m.

Staff Present: City Manager, Joe Smolinski; Deputy City Manager, Shelly Lanners; 

Assistant City Manager, Matt Jones; Director of Finance, Troy Lestina; Historic 

Downtown Mansfield Coordinator, Nicolette Allen; Assistant City Secretary, Keera 

Seiger

CITIZEN COMMENTS

There were no citizen comments.

DISCUSSION ITEMS

Review, Discussion and Current Progress with Downtown Zoning

Historic Downtown Mansfield Coordinator Nicolette Allen provided an update on the 

start dates of the City's new Director of Planning and Planning Manager, and noted the 

projects they will be working on. There was discussion regarding downtown zoning and 

Deputy City Manager Shelly Lanners spoke on boundary lines, including those of the 

Tax Increment Reinvestment Zone, and wayfinding. Assistant City Manager Matt Jones 

presented a draft of the map of the downtown area sub-districts and answered 

questions regarding a grandfather clause for existing properties/businesses, setbacks, 

regulation of property, and rezoning. City Manager Joe Smolinski answered questions 

regarding boundaries.

Review and Discussion of the Community Activation Grant

Nicolette presented a draft version of the Community Activation Grant and discussed 

the reason for the program, pop-up business requirements, and applications. Nicolette 

answered questions regarding eligibility requirements to receive a grant under this 

program such as the types of businesses, and the number of attendees an event must 

have. There was discussion regarding the event summary that must be submitted after 

the event takes place, the opportunities for this grant program, the need for community 

activity and entertainment, eligible projects and expenses, ineligible projects and 

events, and the possibility of organizations reimbursing the city.

Director of Finance Troy Lestina answered questions regarding pop-up businesses, 

sales tax and events such as a farmer's market.

Page 1CITY OF MANSFIELD

8



May 10, 2021City Council - Revitalization of 

Historic Downtown Mansfield 

Sub-Committee

Meeting Minutes - Draft

RECESS INTO EXECUTIVE SESSION

In accordance with Texas Government Code, Chapter 551, Chair Tonore recessed the 

meeting into executive session at 3:05 p.m. Chair Tonore called the executive session 

to order at 3:05 p.m. Chair Tonore adjourned executive session at 3:29 p.m.

Discussion Regarding Possible Purchase, Exchange, Lease, or Value of Real 

Property Pursuant to Section 551.072

Land Acquisition for Future Development

ADJOURN

Chair Tonore adjourned the meeting at 3:29 p.m.

_________________________________________ Todd Tonore, Chair

ATTEST:

_________________________________________ Susana Marin, City Secretary
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4089

Agenda Date: 5/24/2021  Status: Approval of MinutesVersion: 1

File Type: Meeting MinutesIn Control: City Council

Title

Minutes - Approval of the May 12, 2021 Hotel/Motel Occupancy Tax Funds Policy and Allocation 
Sub-Committee Meeting Minutes (vote will be only by members of the sub-committee) (Short, 
Evans, and Lewis)

Requested Action

Action to be taken by the Council to approve the minutes.

Recommendation

Approval of the minutes by the Council.

Description/History

The minutes of the May 12, 2021 Hotel/Motel Occupancy Tax Funds Policy and Allocation 
Sub-Committee Meeting are in DRAFT form and will not become effective until approved by the 
Council at this meeting.

Justification

Permanent Record

Funding Source

N/A

Prepared By

Susana Marin, TRMC, City Secretary
817-276-4203
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1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

CITY OF MANSFIELD

Meeting Minutes - Draft

City Council - Hotel/Motel Occupancy Tax Funds Policy and 

Allocation Sub-Committee

10:00 AM City HallWednesday, May 12, 2021

CALL TO ORDER

Chair Short called the meeting to order at 10:05 a.m.

Staff Present: City Manager, Joe Smolinski; Deputy City Manager, Shelly Lanners; 

Assistant City Manager, Matt Jones; Director of Finance, Troy Lestina; Assistant 

Director of Finance, Bryan Rebel; Director of Community Engagement, Theresa 

Cohagen; City Secretary, Susana Marin; Assistant City Secretary, Keera Seiger

Casey LewisAbsent 1 - 

Julie Short and Michael EvansPresent 2 - 

CITIZEN COMMENTS

There were no citizen comments.

DISCUSSION ITEM

Discussion Regarding the Hotel/Motel Occupancy Tax Fund Allocation Process

City Secretary Susana Marin provided information regarding the Hotel/Motel Occupancy 

Tax Fund Allocation Process and how the process has been conducted in the past. 

Director of Community Engagement Theresa Cohagen provided the date for the 

mandatory training (June 8, 2021 at 10:00 a.m.) and the date for when the applications 

are due (July 15, 2021 at 5:00 p.m.). There was discussion regarding how the process 

went last year and improvements that could be made this year, including making the 

opportunity to receive funding more widely known by posting on social media and the 

City's website and holding an additional meeting for organizations and/or people who 

are new to the process. Theresa discussed hotel room rates and weddings, and 

answered questions regarding the use of HOT funds. Director of Finance Troy Lestina 

discussed the financials including the budgeted hotel revenue, collected revenue, 

expenditures, and allocations. Deputy City Manager Shelly Lanners answered questions 

regarding wayfinding signage. There was discussion regarding making organizations 

aware that this isn't their only funding source available to them, sponsorships, how to 

encourage organizations to become self-sufficient, and setting limitations for the 

funds, such as limiting the number of years an organization may participate and 

receive money.

ADJOURN

Chair Short adjourned the meeting at 10:51 a.m.
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May 12, 2021City Council - Hotel/Motel 

Occupancy Tax Funds Policy and 

Allocation Sub-Committee

Meeting Minutes - Draft

_________________________________________ Julie Short, Chair

ATTEST:

_________________________________________ Susana Marin, City Secretary
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4090

Agenda Date: 5/24/2021  Status: Approval of MinutesVersion: 1

File Type: Meeting MinutesIn Control: City Council

Agenda Number: 

Title

Minutes - Approval of the May 17, 2021 Public Memorials Sub-Committee Meeting Minutes (vote 
will be only by members of the sub-committee) (Leyman, Broseh, and Tonore)

Requested Action

Action to be taken by the Council to approve the minutes.

Recommendation

Approval of the minutes by the Council.

Description/History

The minutes of the May 17, 2021 Public Memorials Sub-Committee Meeting are in DRAFT form 
and will not become effective until approved by the Council at this meeting.

Justification

Permanent Record

Funding Source

N/A

Prepared By

Susana Marin, TRMC, City Secretary
817-276-4203
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1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

CITY OF MANSFIELD

Meeting Minutes - Draft

City Council - Public Memorials Sub-Committee

4:00 PM Multi-Purpose RoomMonday, May 17, 2021

CALL TO ORDER1.

Chair Leyman called the meeting to order at 4:00 p.m.

Staff Present: Deputy City Manager, Shelly Lanners; Assistant City Manager, Matt 

Jones; Director of Planning, Jason Alexander; Director of Community Services, Matt 

Young; Parks and Recreation Marketing and Communications Manager, Ann Beck; 

Senior Park Planner, James Fish; Assistant City Secretary, Keera Seiger

Larry Broseh;Mike Leyman and Michael EvansPresent 3 - 

CITIZEN COMMENTS2.

There were no citizen comments.

DISCUSSION ITEMS3.

Discussion Regarding Veterans Memorial Design Elements

Directory of Community Services Matt Young introduced Mark Hatchel with Kimley 

Horn, who will be assisting staff with the design of the Veterans Memorial. Matt began 

his presentation by explaining that the Sub-Committee and the Veterans Memorial 

Tribute Foundation would be revisiting the three models and concepts for a Veterans 

Memorial created by students at the University of Texas at Arlington at the end of the 

meeting to provide feedback to staff on the features of the models. Matt discussed the 

timeline of the history of the Julian Feild Park - Veterans Memorial and then presented 

a list of questions staff aimed to get answers to during the meeting in order to narrow 

down what the Sub-Committee and Foundation are looking for in this Veterans 

Memorial. Matt next presented images of various Veterans Memorials in different cities 

and discussed the unique attributes of each of them. 

Matt answered questions regarding flags, the visibility of the Veterans Memorial from 

Broad Street, and which wars to include in the Memorial. There was discussion 

regarding the previous Veterans Memorial monuments, the current Veterans Memorial 

monument, which branches of the armed forces to include, and whether the memorial 

should recognize individual names.

Following discussion, the Sub-Committee and the Foundation members reviewed each 

UTA model to give their feedback to staff regarding plaza features/scale, water 

features, seating areas, and materials. Chair Leyman commended staff on their 

presentation.
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May 17, 2021City Council - Public Memorials 

Sub-Committee

Meeting Minutes - Draft

ADJOURNMENT4.

Chair Leyman adjourned the meeting at 5:18 p.m.

_________________________________________ Mike Leyman, Chair

ATTEST:

_________________________________________ Susana Marin, City Secretary
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4101

Agenda Date: 5/24/2021  Status: Approval of MinutesVersion: 1

File Type: Meeting MinutesIn Control: City Council

Agenda Number: 

Title

Minutes - Approval of the May 21, 2021 Revitalization of Historic Downtown Mansfield Meeting 
Minutes (vote will be only by members of the sub-committee) (Lewis, Tonore, and Bounds) 
(Addendum to Agenda)

Requested Action

Action to be taken by the Council to approve the minutes.

Recommendation

Approval of the minutes by the Council.

Description/History

The minutes of the May 21, 2021 Revitalization of Historic Downtown Mansfield Sub-Committee 
Meeting are in DRAFT form and will not become effective until approved by the Council at this 
meeting.

Justification

Permanent Record

Funding Source

N/A

Prepared By

Susana Marin, TRMC, City Secretary
817-276-4203
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1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

CITY OF MANSFIELD

Meeting Minutes - Draft

City Council - Revitalization of Historic Downtown Mansfield 

Sub-Committee

10:00 AM City HallFriday, May 21, 2021

CALL TO ORDER

Chair Tonore called the meeting to order at 10:04 a.m.

Staff present: City Manager, Joe Smolinski; Deputy City Manager, Shelly Lanners; 

Assistant City Manager, Matt Jones; Director of Finance, Troy Lestina; Director of 

Planning, Jason Alexander; Historic Downtown Mansfield Coordinator, Nicolette Allen; 

Assistant City Secretary, Keera Seiger

Casey Lewis;Tamera Bounds and Todd TonorePresent 3 - 

CITIZEN COMMENTS

There were no citizen comments.

DISCUSSION ITEMS

Follow-Up Discussion Regarding the Community Activation Grant

Historic Downtown Mansfield Coordinator Nicolette Allen presented a revised draft of 

the Community Activation Grant with the changes as discussed at the last 

Sub-Committee meeting, as well as the draft of the Pop-Up Shop/Business Incubator 

Grant Program. There was discussion regarding the budgeted amount to set aside for 

the programs, the limit on the number of years a business can participate in the 

programs, boundaries, the application and approval time frame, types of pop-up 

businesses eligible under the program, eligible expenses, how these programs differ 

from the Hotel/Motel Occupancy Tax Funds Program, funding, health inspections for 

food/restaurant pop-ups, and sales tax for retail pop-ups. Nicolette, Deputy City 

Manager Shelly Lanners, and Director of Finance Troy Lestina answered questions.

RECESS INTO EXECUTIVE SESSION

In accordance with Texas Government Code, Chapter 551, Chair Tonore recessed the 

meeting into executive session at 10:46 a.m. Chair Tonore called the executive 

session to order at 10:46 a.m. Chair Tonore adjourned the executive session at 12:12 

p.m.

Discussion Regarding Possible Purchase, Exchange, Lease, or Value of Real 

Property Pursuant to Section 551.072
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May 21, 2021City Council - Revitalization of 

Historic Downtown Mansfield 

Sub-Committee

Meeting Minutes - Draft

Land Acquisition for Future Development

Deliberation Regarding Commercial or Financial Information Received From or 

the Offer of a Financial or Other Incentive Made to a Business Prospect Seeking 

to Locate, Stay or Expand in or Near the Territory of the City and with which the 

City is Conducting Economic Development Negotiations Pursuant to Section 

551.087

Economic Development Project #21-09

Economic Development Project #21-10

RECONVENE INTO REGULAR BUSINESS SESSION

Chair Tonore reconvened the meeting into regular business session at 12:12 p.m.

A motion was made by Sub-Committee Member Lewis to make a 

recommendation to Council to move forward with property acquisition as 

discussed in executive session. Seconded by Chair Tonore. The motion 

CARRIED by the following vote:

Aye: Casey Lewis;Tamera Bounds and Todd Tonore3 - 

Nay: 0   

Abstain: 0   

A motion was made by Sub-Committee Member Lewis to make a 

recommendation to Council to approve the Community Activation Grant and 

Pop-Up Business Incubator Grant Programs. Seconded by Sub-Committee 

Member Bounds. The motion CARRIED by the following vote:

Aye: Casey Lewis;Tamera Bounds and Todd Tonore3 - 

Nay: 0   

Abstain: 0   

ADJOURNMENT

Chair Tonore adjourned the meeting at 12:12 p.m.

Page 2CITY OF MANSFIELD
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May 21, 2021City Council - Revitalization of 

Historic Downtown Mansfield 

Sub-Committee

Meeting Minutes - Draft

_________________________________________ Todd Tonore, Chair

ATTEST:

_________________________________________ Susana Marin, City Secretary
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4093

Agenda Date: 5/24/2021  Status: To Be PresentedVersion: 1

File Type: Consideration ItemIn Control: City Council

Agenda Number: 

Title

Presentation of the Monthly Financial Report for the Period Ending April 30, 2021

Requested Action

Attached is the Monthly Financial Report for the period ending April 30, 2021 for Council's 
review.

Recommendation

Review the Financial Statement for the period ending April 30, 2021.

Description/History

Monthly Financial Report

Justification

To advise Council of the city's financial condition.

Funding Source

N/A

Prepared By

Troy Lestina, Director of Finance
817-276-4258
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4092

Agenda Date: 5/24/2021  Status: ConsentVersion: 1

File Type: ResolutionIn Control: City Council

Agenda Number: 

Title

Resolution - A Resolution Authorizing Funding for an Amount Not to Exceed $278,523.60 and 

Awarding a Contract for the Construction of the FY 2020 Community Development Block Grant 

Project for Lake Street Paving, Drainage and Utility Improvements (Pond Street to Tarrant 

Street) to McClendon Construction Company, Inc. (Street Bond Fund, Utility Fund, and the 

2020 Community Development Block Grant)

Requested Action

Consider the Resolution authorizing funding for an amount not to exceed $278,523.60 and 

awarding a contract for the construction of the FY 2020 Community Development Block Grant 

Project for Lake Street Paving, Drainage and Utility Improvements to McClendon Construction 

Company, Inc.

Recommendation

The Engineering Staff recommends approval of the Resolution.

Description/History

This project is the FY 2020 CDBG project with a total estimated cost of $278,523.60.  The 

attached vicinity map shows the limits of the proposed Lake Street Paving and Utility 

improvements.

The project was bid at the offices of Tarrant County Community Development on May 5, 2021 

and there were three bidders for the project.  Bids ranged from a low bid of $196,452.00 to a 

high bid of $243,136.80. The bid tabulation is attached. The low bidder was GRod Construction, 

LLC. GRod Construction acknowledged they do not have the ability to construct the street 

pavement with a paving machine which is a requirement of the City. The next lowest bidder 

was McClendon Construction Company, Inc. McClendon Construction Company, Inc. was 

determined to be the lowest and best bidder. The contract time for this project is One Hundred 

Twenty (120) calendar days or approximately 4 months. 

The requested funds are for a construction contract in the amount of $239,352.00, a 5% 

construction contingency, material testing, survey, and other miscellaneous services needed to 

complete the construction of the project within a budget not to exceed $278,523.60.

The funding will be in the amounts of $177,771.00 from the 2020 Community Development 

Block Grant, $42,661.50 from the Utility Fund, and $58,091.10 from the Street Bond Fund.  

Page 1  CITY OF MANSFIELD Printed on 5/21/2021
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File Number: 21-4092

Justification

McClendon Construction Company, Inc. has successfully completed capital improvement 

projects in the City of Mansfield in the past.  The Engineering Department feels that McClendon 

Construction Company, Inc. has the necessary staff and equipment to successfully complete 

the project within the required contract time.

The Director of Public Works will be in attendance at the meeting to answer Council’s 

questions regarding the proposed contract. A resolution is attached for Council’s consideration.

Funding Source

The funding will be from the 2020 Community Development Block Grant, the Street Bond Fund 

and Utility Fund.

Prepared By

Trace Hilton, Project Engineer, Engineering Department, 817-276-4247
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  21-4092 

 

 

RESOLUTION NO. _______________ 

 

A RESOLUTION AWARDING A CONTRACT FOR THE CONSTRUCTION OF THE 

FY 2020 COMMUNITY DEVELOPMENT BLOCK GRANT PROJECT FOR LAKE 

STREET PAVING, DRAINAGE AND UTILITY IMPROVEMENTS (POND STREET 

TO TARRANT STREET) TO MCCLENDON CONSTRUCTION COMPANY, INC.; 

APPROPRIATING FUNDS; AND AUTHORIZING AND DIRECTING THE CITY 

MANAGER TO EXECUTE CONTRACT DOCUMENTS 

 

WHEREAS, the Tarrant County Court Community Development Department has 

publicly advertised and requested competitive bids for the construction of Lake Street Paving 

and Utility Improvements (Pond Street to Tarrant Street); and, 

 

WHEREAS, all bids were received, opened and publicly read aloud on May 5, 

2021; and, 

 

WHEREAS, the expenditure of $177,771.00 of the funds stated herein will be 

secured from the FY 2020 Community Development Block Grant; and, 

 

WHEREAS, the excess expenditure for the project will be secured from the 

Street Bond Fund and Utility Fund; and, 

 

WHEREAS, it is recognized that it is in the best interest of the citizens of the 

City of Mansfield that the construction provided for herein be started at the earliest possible 

date to ensure necessary service and delivery; and, 

 

WHEREAS, after review of all bids received, it is the recommendation and 

determination of Council that the "lowest and best" bid is that of McClendon Construction 

Company, Inc. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 

THE CITY OF MANSFIELD, TEXAS, THAT: 

 

SECTION 1. 

 

The City Manager or his Designee is hereby authorized and directed to execute 

contractual documents with McClendon Construction Company, Inc. for construction for an 

amount not to exceed Two Hundred Fifty-One Thousand Three Hundred Nineteen and 60/100 

Dollars ($251,319.60). 

 

SECTION 2. 
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Resolution No.  _______________  21-4092 

Page 2 of 2 

   

The City Manager or his Designee is hereby authorized and directed to execute 

contractual documents for surveying, material testing and other miscellaneous services to 

complete construction of the project. 

 

SECTION 3. 

 

Funding is hereby authorized in the amount of Two Hundred Seventy-Eight 

Thousand Five Hundred Twenty-Three and 60/100 Dollars ($278,523.60) to complete the 

construction of this project. 

 

 

PASSED AND APPROVED THIS THE 24TH DAY OF MAY, 2021. 

 

 

 

 

 ______________________________ 

 Michael Evans, Mayor 

 

ATTEST: 

 

 

 

______________________________________ 

Susana Marin, City Secretary 
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TNP JOB NO: TAR 20304

ENGINEER'S ESTIMATE:  $186,300

BID DATE: MAY 5, 2021

BID TIME: 11:00 am

ITEM 
NO.

DESCRIPTION OF ITEMS QUANTITY UNIT

PAVING IMPROVEMENTS
UNIT 
COST

TOTAL UNIT COST TOTAL UNIT COST TOTAL

A1 Right of Way Preparation LS 1 $12,500.00 $12,500.00 $32,000.00 $32,000.00 $32,000.00 $32,000.00

A2 Unclassified Street Excavation CY 400 $40.00 $16,000.00 $40.00 $16,000.00 $48.00 $19,200.00

A3 7" Reinforced Concrete Pavement with Integral Curb (29' B-B) SY 611 $76.00 $46,436.00 $78.00 $47,658.00 $91.00 $55,601.00

A4 8" Lime Stabilized Subgrade SY 656 $22.00 $14,432.00 $15.00 $9,840.00 $30.00 $19,680.00

A5 Hydrated Lime @ 42#/SY TON 14 $230.00 $3,220.00 $186.00 $2,604.00 $212.00 $2,968.00

A6 6" Reinforced Concrete Driveway Approach and Transition SY 51 $77.00 $3,927.00 $110.00 $5,610.00 $62.00 $3,162.00

A7 6" HMAC Transition Pavement and Driveway Transition SY 157 $55.00 $8,635.00 $70.00 $10,990.00 $74.00 $11,618.00

A8 Gravel Driveway Transition SY 10 $52.00 $520.00 $50.00 $500.00 $125.00 $1,250.00

A9 Reinforced Concrete Header LF 27 $25.00 $675.00 $15.00 $405.00 $20.00 $540.00

A10 Temporary Crushed Stone Driving Surface TON 200 $41.00 $8,200.00 $20.00 $4,000.00 $51.00 $10,200.00

A11 4" Concrete Sidewalk SF 994 $7.50 $7,455.00 $14.00 $13,916.00 $8.00 $7,952.00

A12 Reconstruct ADA Curb Ramp EA 1 $2,300.00 $2,300.00 $2,500.00 $2,500.00 $2,000.00 $2,000.00

A13 Parkway Restoration SY 750 $4.00 $3,000.00 $10.00 $7,500.00 $2.40 $1,800.00

A14 Topsoil SY 750 $8.00 $6,000.00 $2.00 $1,500.00 $5.40 $4,050.00

A15 Solid Block Sodding SY 750 $9.00 $6,750.00 $6.50 $4,875.00 $9.60 $7,200.00

A16 Traffic Control LS 1 $7,800.00 $7,800.00 $7,500.00 $7,500.00 $8,900.00 $8,900.00

A17 Erosion Control & SWPPP LS 1 $1,500.00 $1,500.00 $4,500.00 $4,500.00 $3,750.00 $3,750.00

A18 Miscellaneous Paving Allowance LS 1 $6,000.00 $6,000.00 $6,000.00 $6,000.00 $6,000.00 $6,000.00

PAVING SUBTOTAL

DRAINAGE IMPROVEMENTS

B1 18" Class III Reinforced Concrete Pipe LF 54 $130.00 $7,020.00 $155.00 $8,370.00 $90.00 $4,860.00

B2 Type 'P' Headwall EA 3 $2,100.00 $6,300.00 $2,000.00 $6,000.00 $3,000.00 $9,000.00

B3 Ditch Regrading LF 200 $23.00 $4,600.00 $27.00 $5,400.00 $9.00 $1,800.00

B4 Trench Safety LF 54 $3.00 $162.00 $1.00 $54.00 $1.20 $64.80

B5 Miscellaneous Drainage Allowance LS 1 $1,000.00 $1,000.00 $1,000.00 $1,000.00 $1,000.00 $1,000.00

DRAINAGE SUBTOTAL $16,724.80

BIDDERS

Reliable Paving, Inc.

CLIENT: TARRANT COUNTY

BID TABULATION REPORT

GROD Construction, 

LLC

McClendon                

Construction Co., Inc.

IN THE CITY OF MANSFIELD
IMPROVEMENTS FOR LAKE STREET (Pond St to Tarrant St)

DESCRIPTION: PAVING, DRAINAGE & WATER

$155,350.00 $177,898.00 $197,871.00

$19,082.00 $20,824.00
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TNP JOB NO: TAR 20304

ENGINEER'S ESTIMATE:  $186,300

BID DATE: MAY 5, 2021

BID TIME: 11:00 am

ITEM 
NO.

DESCRIPTION OF ITEMS QUANTITY UNIT

BIDDERS

Reliable Paving, Inc.

CLIENT: TARRANT COUNTY

BID TABULATION REPORT

GROD Construction, 

LLC

McClendon                

Construction Co., Inc.

IN THE CITY OF MANSFIELD
IMPROVEMENTS FOR LAKE STREET (Pond St to Tarrant St)

DESCRIPTION: PAVING, DRAINAGE & WATER

WATER IMPROVEMENTS

C1 Temporary Water Service LS 1 $2,500.00 $2,500.00 $11,500.00 $11,500.00 $3,400.00 $3,400.00

C2 6" PVC (DR 18) Water Line LF 230 $46.00 $10,580.00 $90.00 $20,700.00 $62.50 $14,375.00

C3 Short Water Service Connection EA 1 $2,500.00 $2,500.00 $1,650.00 $1,650.00 $1,440.00 $1,440.00

C4 Long Water Service Connection EA 1 $2,500.00 $2,500.00 $1,800.00 $1,800.00 $1,800.00 $1,800.00

C5 Connect to Existing Water Line EA 2 $1,000.00 $2,000.00 $1,750.00 $3,500.00 $3,000.00 $6,000.00

C6 Trench Safety LF 230 $3.00 $690.00 $1.00 $230.00 $1.20 $276.00

C7 Miscellaneous Water Allowance LS 1 $1,250.00 $1,250.00 $1,250.00 $1,250.00 $1,250.00 $1,250.00

WATER SUBTOTAL

Approved:

$22,020.00 $40,630.00 $28,541.00

$196,452.00 $239,352.00 $243,136.80TOTAL BID
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4087

Agenda Date: 5/24/2021  Status: Approval of MinutesVersion: 1

File Type: Meeting MinutesIn Control: City Council

Agenda Number: 

Title

Minutes - Approval of the May 10, 2021 Regular City Council Meeting Minutes

Requested Action

Action to be taken by the Council to approve the minutes.

Recommendation

Approval of the minutes by the Council.

Description/History

The minutes of the May 10, 2021 Regular City Council Meeting are in DRAFT form and will not 
become effective until approved by the Council at this meeting.

Justification

Permanent Record

Funding Source

N/A

Prepared By

Susana Marin, TRMC, City Secretary
817-276-4203

Page 1  CITY OF MANSFIELD Printed on 5/21/2021

106



1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

CITY OF MANSFIELD

Meeting Minutes - Draft

City Council

3:30 PM Council ChambersMonday, May 10, 2021

REGULAR MEETING

3:30 P.M. - CALL MEETING TO ORDER

Mayor Evans called the meeting to order at 3:33 p.m.

Mayor Evans advised the public they could participate during the meeting by 

registering through the link provided on the posted agenda or by phone. He also 

advised the public could address the Council by submitting an online speaker card 

through the city's website or by direct email to City Secretary Susana Marin.

Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

Present 7 - 

WORK SESSION

Update on Initial Budget Requests

Director of Finance Troy Lestina provided a brief update regarding the FY 2022 

projected budget.

Update on Preliminary Tax Rolls

Troy Lestina presented the preliminary tax valuations and compared them to last year's 

numbers. He answered Council questions and will provide the Council with more 

information.

Update on July Debt Issuance

Troy Lestina gave a recap of the capital projects discussion which occurred at the April 

26, 2021 City Council meeting and discussed the issuance of $9.5 million in debt and 

the timeline that would need to be followed. Director of Transportation and Public 

Works Bart VanAmburgh, City Manager Joe Smolinski, and Police Chief Tracy Aaron 

answered Council questions. There was discussion regarding which projects to move 

forward with in regard to the debt issuance. Council directed staff to move forward with 

the same projects as previously discussed.

Update on November Bond Election

Troy Lestina presented the deadlines and schedule of events for a November bond 

election. There was discussion regarding which projects to put on the ballot and if 

November is too soon for a bond election. Joe Smolinski, Bart VanAmburgh, and 

Director of Community Services Matt Young answered Council questions. City Attorney 

Allen Taylor answered staff questions. Council gave their consensus to push back the 

Page 1CITY OF MANSFIELD
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May 10, 2021City Council Meeting Minutes - Draft

bond election to May of 2022.

RECESS INTO EXECUTIVE SESSION

In accordance with Texas Government Code, Chapter 551, Mayor Evans recessed the 

meeting into executive session at 4:58 p.m. Mayor Evans called the executive session 

to order in the Council Conference Room at 5:11 p.m. Mayor Evans adjourned the 

executive session at 6:53 p.m.

Pending or Contemplated Litigation or to Seek the Advice of the City Attorney 

Pursuant to Section 551.071

Seek Advice of City Attorney Regarding Pending Litigation - Cause No. 348-270155-14

Seek Advice of City Attorney Regarding Pending Litigation - Cause No. DC-20-16161

Seek Advice of City Attorney Related to Pending Litigation - Cause No. DC-C202100171

Seek Advice of City Attorney Regarding Zoning Authority of Local Governments

Seek Advice of City Attorney Regarding Preliminary Legislative Legal Update and Possible 

Impacts

Seek Advice of City Attorney Regarding A Municipality's Authority on Issues Relating to Local 

Elections

Discussion Regarding Possible Purchase, Exchange, Lease, or Value of Real 

Property Pursuant to Section 551.072

Personnel Matters Pursuant to Section 551.074

Deliberation Regarding Commercial or Financial Information Received From or 

the Offer of a Financial or Other Incentive Made to a Business Prospect Seeking 

to Locate, Stay or Expand in or Near the Territory of the City and with which the 

City is Conducting Economic Development Negotiations Pursuant to Section 

551.087

Economic Development Project #21-16

6:00 P.M. – CLASS 1 SPRING INTERNS CEREMONY WITH CITY COUNCIL

City Council and City staff recognized the Class 1 Spring Interns for completing their 

internships.

7:00 PM - RECONVENE INTO REGULAR BUSINESS SESSION

Mayor Evans reconvened into regular business session at 7:08 p.m.

Page 2CITY OF MANSFIELD
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May 10, 2021City Council Meeting Minutes - Draft

INVOCATION

Walnut Ridge Baptist Church Pastor Erik Erby gave the Invocation.

PLEDGE OF ALLEGIANCE

Council Member Lewis led the Pledge of Allegiance.

TEXAS PLEDGE

"Honor the Texas Flag; I Pledge Allegiance to Thee, Texas, One State Under God; One 

and Indivisible"

Council Member Broseh led the Texas Pledge.

PROCLAMATION

21-4061 Emergency Medical Services Week

Mayor Evans read and presented the Emergency Medical Services Week proclamation 

to Assistant Fire Chief Jeff Smith and City Emergency Medical Services personnel. 

Chief Smith made brief comments.

21-4071 National Police Week

Mayor Evans read and presented the National Police Week proclamation to Police 

Chief Tracy Aaron and Mansfield Police Officers. Chief Aaron made brief comments.

RECOGNITION

Recognition of Class 1 Spring Interns

Internship Coordinator Nicolette Allen recognized City interns Briana Date, Faith 

Whatley, Gabriel Lewis, Olivia Weatherford, and Taher Abubukar for completing the 

Spring internship program. Gabriel spoke on his experience as an intern for the City.

CITIZEN COMMENTS

Mallory York, 1210 S Lamar Street, Dallas - Mr. York spoke regarding domestic 

violence.

Reema Sethi, 6302 Northridge Parkway, Allen - Mr. Sethi spoke regarding the negative 

experience he's had working with a developer to get a home built in Mansfield.

COUNCIL ANNOUNCEMENTS

Mayor Pro Tem Leyman thanked the community for re-electing him to serve on City 

Council and posed a question to staff regarding a street construction project in the 

city.

Page 3CITY OF MANSFIELD
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May 10, 2021City Council Meeting Minutes - Draft

Council Member Short thanked the city for her re-election, stated she is excited to 

serve another term on Council, and thanked her family for their support.

Council Member Lewis thanked his family for their support and encouraged the Class 1 

Interns to apply for City jobs.

Council Member Tonore congratulated Mayor Pro Tem Leyman and Council Members 

Short and Lewis on their re-election and stated he is looking forward to continuing to 

work together.

Council Member Bounds congratulated Mayor Pro Tem Leyman and Council Members 

Short and Lewis on their re-election and stated she is excited the team will remain 

in-tact. She also stated that she attended the Historic Downtown Wine Walk this past 

weekend and remarked that it was a great event.

Council Member Broseh recognized Pastor Erik Erby from Walnut Ridge Baptist 

Church for organizing the outpouring of support into the community last weekend and 

congratulated his colleagues on their re-election.

Mayor Evans also gave his congratulations to his re-elected colleagues and to the 

community. He also stated National Nurses Day was held last week and the 

outstanding work our nurses do on a daily basis is greatly appreciated, and also gave 

recognition to our teachers.

SUB-COMMITTEE REPORTS

21-4065 Minutes - Approval of the May 4, 2021 Public Memorials Sub-Committee 
Meeting Minutes (vote will be only by members of the sub-committee) 
(Leyman, Broseh, Tonore)

As Chairman of the Sub-Committee, Mayor Pro Tem Leyman reported the possibility of 

a November bond election was presented to the Veterans Memorial Tribute Foundation 

and the Sub-Committee received support from the Foundation.

A motion was made by Mayor Pro Tem Leyman to approve the minutes of the 

May 4, 2021 Public Memorials Sub-Committee Meeting as presented. Seconded 

by Council Member Broseh. The motion CARRIED by the following vote:

Aye: Larry Broseh;Mike Leyman and Michael Evans3 - 

Nay: 0   

Abstain: 0   

Non-Voting: Julie Short;Casey Lewis;Todd Tonore and Tamera Bounds4 - 

STAFF COMMENTS

City Manager Report or Authorized Representative

Current/Future Agenda Items

Assistant Chief Smith gave an update regarding the City's COVID-19 vaccination clinic 
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May 10, 2021City Council Meeting Minutes - Draft

and answered questions.

Neighborhood Leadership Roundtable Quarterly Update

Assistant to the City Manager Bernadette McCranie gave a brief update regarding the 

Neighborhood Leadership Roundtable. Bernadette noted that Director of Utilities Jeff 

Price and the water utilities team presented to the HOAs ways to help conserve water 

and the resources that are available to them as we head into the heat of the summer. 

On a different note, Bernadette stated that applications for My Mansfield Muni-Versity 

Class 2 will be available on May 12, 2021.

Business Services Department Report

21-4068 Presentation of the Monthly Financial Report for the Period Ending March 31, 
2021

Troy Lestina stated he was available for questions.

TAKE ACTION NECESSARY PURSUANT TO EXECUTIVE SESSION

No action was taken.

CONSENT AGENDA

21-4047 Resolution - A Resolution of the City of Mansfield, Texas, Approving an 
Economic Development Agreement Between the Mansfield Economic 
Development Corporation, and  TMI  Real  Estate Ventures, LLC.; Authorizing 
the MEDC President To Execute Said Agreement; and Providing an Effective 
Date

A motion was made by Council Member Lewis to approve the following 

resolution:

A RESOLUTION OF THE CITY OF MANSFIELD, TEXAS, APPROVING AN 

ECONOMIC DEVELOPMENT AGREEMENT BETWEEN THE MANSFIELD 

ECONOMIC DEVELOPMENT CORPORATION AND TMI REAL ESTATE VENTURES, 

LLC; AUTHORIZING THE MEDC PRESIDENT TO EXECUTE SAID AGREEMENT; 

AND PROVIDING AN EFFECTIVE DATE

(Resolution in its entirety located in the City Secretary's Office)

Seconded by Council Member Bounds. The motion CARRIED by the following 

vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

Enactment No: RE-3746-21

21-4062 Resolution - A Resolution of the City of Mansfield, Texas, Approving an 
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May 10, 2021City Council Meeting Minutes - Draft

Economic Development Agreement Between the Mansfield Economic 

Development Corporation, and  American Carton Company, Inc.; Authorizing 

the MEDC President To Execute Said Agreement; and Providing an Effective 

Date

A motion was made by Council Member Lewis to approve the following 

resolution:

A RESOLUTION OF THE CITY OF MANSFIELD, TEXAS, APPROVING AN 

ECONOMIC DEVELOPMENT AGREEMENT BETWEEN THE MANSFIELD 

ECONOMIC DEVELOPMENT CORPORATION AND AMERICAN CARTON 

COMPANY, INC.; AUTHORIZING THE MEDC PRESIDENT TO EXECUTE SAID 

AGREEMENT; AND PROVIDING AN EFFECTIVE DATE

(Resolution in its entirety located in the City Secretary's Office)

Seconded by Council Member Bounds. The motion CARRIED by the following 

vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

Enactment No: RE-3747-21

21-4066 Resolution - A Resolution Authorizing Publication of Notice of Intention to 

Issue Certificates of Obligation; Approving the Preparation of a Preliminary 

Official Statement and a Notice of Sale; And Expressing Intent to Reimburse 

Expenditures to be Incurred

A motion was made by Council Member Lewis to approve the following 

resolution:

A RESOLUTION OF THE CITY OF MANSFIELD, TEXAS, AUTHORIZING 

PUBLICATION OF NOTICE OF INTENTION TO ISSUE CERTIFICATES OF 

OBLIGATION; APPROVING THE PREPARATION OF A PRELIMINARY OFFICIAL 

STATEMENT AND A NOTICE OF SALE; PROVIDING FOR THE EFFECTIVE DATE 

THEREOF; AND EXPRESSING INTENT TO REIMBURSE EXPENDITURES TO BE 

INCURRED

(Resolution in its entirety located in the City Secretary's Office)

Seconded by Council Member Bounds. The motion CARRIED by the following 

vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

Enactment No: RE-3748-21
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21-4067 Resolution - A Resolution Awarding a Construction Contract for the Rebuild of 

Concord Drive to XIT Paving and Construction, Inc.; Authorizing and Directing 

the City Manager to Execute Contract Documents; and Authorizing Funding 

for an Amount Not to Exceed $370,000.00 (Street Bond Fund)

A motion was made by Council Member Lewis to approve the following 

resolution:

A RESOLUTION AWARDING A CONSTRUCTION CONTRACT FOR THE REBUILD 

OF CONCORD DRIVE TO XIT PAVING AND CONSTRUCTION, INC.; AUTHORIZING 

AND DIRECTING THE CITY MANAGER TO EXECUTE CONTRACT DOCUMENTS; 

AND AUTHORIZING FUNDING FOR AN AMOUNT NOT TO EXCEED $370,000.00 

(STREET BOND FUND)

(Resolution in its entirety located in the City Secretary's Office)

Seconded by Council Member Bounds. The motion CARRIED by the following 

vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

Enactment No: RE-3749-21

21-4082 Resolution - A Resolution of the City Council of the City of Mansfield, Texas, 
Approving an Inter-Local Agreement by and Between the City of Mansfield and 
the City of Burleson for Jail Services and Authorizing its Execution through its 
Duly Appointed and Authorized City Managers; and Providing an Effective 
Date

A motion was made by Council Member Lewis to approve the following 

resolution:

A RESOLUTION OF THE CITY OF MANSFIELD, TEXAS, AUTHORIZING THE CITY 

MANAGER OR DESIGNEE TO EXECUTE AN INTER-LOCAL AGREEMENT WITH 

THE CITY OF BURLESON TO PROVIDE THEM JAIL SERVICES

(Resolution in its entirety located in the City Secretary's Office)

Seconded by Council Member Bounds. The motion CARRIED by the following 

vote:

Enactment No: RE-3750-21

21-4063 Minutes - Approval of the April 26, 2021 Regular City Council Meeting Minutes

A motion was made by Council Member Lewis to approve the minutes of the 

April 26, 2021 Regular City Council Meeting as presented. Seconded by Council 

Member Bounds. The motion CARRIED by the following vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 
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Nay: 0   

Abstain: 0   

21-4064 Minutes - Approval of the April 29, 2021 Joint City Council and Mansfield 
Independent School District Board Meeting Minutes

A motion was made by Council Member Lewis to approve the minutes of the 

April 29, 2021 Joint City Council and Mansfield Independent School District 

Board Meeting as presented. Seconded by Council Member Bounds. The 

motion CARRIED by the following vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

END OF CONSENT AGENDA

OLD BUSINESS

21-4045 Consideration of a Request for a Specific Use Permit for Apartments on 

Approximately 12.869 Acres out of the E. McAnear Survey, Abstract No. 

1005, Tarrant County, TX, Located at the Southeast Corner of Regency 

Pkwy. and Nahvi Rd.; Ryan Conway of JLB Partners (Developer) on 

Behalf of Mike Sellers of First Baptist Church, Michael P. Collini, and 

John C. Arnold of Fifteen Oaks Mansfield, L.P. (owners) (SUP#21-001)

Assistant City Manager Matt Jones spoke regarding Council's directive at the previous 

meeting to meet with the developer regarding the possibility of a Public Improvement 

District. Matt noted staff and the developer have decided upon entering into a 

maintenance agreement instead of a PID and answered Council questions.

A motion was made by Council Member Lewis to approve the Specific Use 

Permit with the condition that the developer enter into a maintenance 

agreement with the City for the lifetime of the project. 

Seconded by Council Member Tonore. The motion CARRIED by the following 

vote:

Aye: Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael Evans and 

Tamera Bounds

6 - 

Nay: Larry Broseh1 - 

Abstain: 0   

PUBLIC HEARING AND FIRST READING

21-4056
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Ordinance - Public Hearing and First Reading on an Ordinance 

Amending Section 155.099(B)(9)(b) of the Code of Ordinances, “Zoning,” 

Related to the Setback for a Swimming Pool from a Rear Property Line 

(OA#21-003) 

Matt Jones noted this item was staff initiated, explained the reason for this 

amendment, and answered Council questions. 

Mayor Evans opened the public hearing at 8:20 p.m. With no one wishing to speak, 

Mayor Evans continued the public hearing through second reading at 8:20 p.m.

A motion was made by Council Member Short to approve the first reading of 

the following ordinance:

AN ORDINANCE OF THE CITY OF MANSFIELD, TEXAS, AMENDING THE CODE OF 

ORDINANCES OF THE CITY OF MANSFIELD, TEXAS AS HERETOFORE AMENDED 

BY AMENDING SECTION 155.099(B)(9)(b) OF SAID ORDINANCE REGARDING THE 

SETBACK OF A SWIMMING POOL FROM A REAR PROPERTY LINE; PROVIDING 

FOR THE REPEAL OF ALL ORDINANCES IN CONFLICT; PROVIDING A 

SEVERABILITY CLAUSE; PROVIDING A PENALTY OF FINE NOT TO EXCEED THE 

SUM OF TWO THOUSAND DOLLARS ($2,000.00) FOR EACH OFFENSE; AND 

PROVIDING AN EFFECTIVE DATE

Seconded by Council Member Bounds. The motion CARRIED by the following 

vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

PUBLIC HEARING CONTINUATION AND SECOND AND FINAL READING

21-4046 Ordinance - Public Hearing Continuation and Second and Final Reading 

of an Ordinance Approving a Change of Zoning from PR 

Pre-Development District to PD Planned Development District for 

Single-Family Residential Uses on Approximately 4 Acres out of The Ray 

Grevious Survey, Abstract No. 1307, Tarrant County, TX, Located at 

2349 N. Holland Rd.; Jeff Linder of Bannister Engineering (Engineer) on 

Behalf of Mouaz Allababidi of Allababidi Foundation, LLC (Owner) 

(ZC#21-003)

Matt Jones gave a brief presentation, noted the revisions the owner has made since 

the last meeting, and answered Council questions. 

Mayor Evans continued the public hearing at 8:25 p.m. With no one wishing to speak, 

Mayor Evans closed the public hearing at 8:26 p.m.

A motion was made by Council Member Short to approve the second and final 

reading of the following ordinance:

AN ORDINANCE OF THE CITY OF MANSFIELD, TEXAS, AMENDING THE 
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COMPREHENSIVE ZONING ORDINANCE OF THE CITY OF MANSFIELD, AS 

HERETOFORE AMENDED, SO AS TO CHANGE THE ZONING ON THE 

HEREINAFTER DESCRIBED PROPERTIES TO A PD, PLANNED DEVELOPMENT 

DISTRICT FOR SINGLE-FAMILY RESIDENTIAL USES,  PROVIDING FOR THE 

REPEAL OF ALL ORDINANCES IN CONFLICT; PROVIDING A SEVERABILITY 

CLAUSE; PROVIDING A PENALTY OF FINE NOT TO EXCEED THE SUM OF TWO 

THOUSAND DOLLARS ($2,000.00) FOR EACH OFFENSE; AND PROVIDING AN 

EFFECTIVE DATE

(Ordinance in its entirety located in the City Secretary's Office)

Seconded by Council Member Lewis. The motion CARRIED by the following 

vote:

Aye: Larry Broseh;Julie Short;Casey Lewis;Todd Tonore;Michael Evans and 

Tamera Bounds

6 - 

Nay: Mike Leyman1 - 

Abstain: 0   

Enactment No: OR-2207-21

NEW BUSINESS

21-4069 Resolution - A Resolution of the City Council of the City of Mansfield, Texas, 
Canvassing the Returns of the General Election Held in the City of Mansfield, 
Texas on May 1, 2021, for the Purpose of Electing a Council Member, Place 
3; Council Member, Place 4; and a Council Member, Place 5

Susana Marin presented the final election report.

A motion was made by Council Member Bounds to approve the following 

resolution:

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MANSFIELD, TEXAS, 

CANVASSING THE RETURNS OF THE GENERAL ELECTION HELD IN THE CITY 

OF MANSFIELD, TEXAS ON MAY 1, 2021, FOR THE PURPOSE OF ELECTING A 

COUNCIL MEMBER, PLACE 3; A COUNCIL MEMBER, PLACE 4; AND A COUNCIL 

MEMBER, PLACE 5

(Resolution in its entirety located in the City Secretary's Office)

Seconded by Council Member Tonore. The motion CARRIED by the following 

vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

Enactment No: RE-3751-21

21-4070 Discussion and Possible Action Regarding the Burial of Overhead Electric 
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Utilities

Matt Jones gave a brief presentation and answered Council questions.

A motion was made by Council Member Broseh to approve the burial of 

overhead electric utilities. Seconded by Council Member Bounds. The motion 

CARRIED by the following vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Todd Tonore;Michael Evans and 

Tamera Bounds

6 - 

Nay: Casey Lewis1 - 

Abstain: 0   

ADJOURN

A motion was made by Council Member Short to adjourn the meeting at 8:35 

p.m. Seconded by Council Member Lewis. The motion CARRIED by the 

following vote:

Aye: Larry Broseh;Julie Short;Mike Leyman;Casey Lewis;Todd Tonore;Michael 

Evans and Tamera Bounds

7 - 

Nay: 0   

Abstain: 0   

_________________________________________ Michael Evans, Mayor

ATTEST:

_________________________________________ Susana Marin, City Secretary
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4056

Agenda Date: 5/24/2021  Status: Second ReadingVersion: 2

File Type: OrdinanceIn Control: City Council

Agenda Number: 

Title

Ordinance - Public Hearing Continuation and Second and Final Reading on an Ordinance 

Amending Section 155.099(B)(9)(b) of the Code of Ordinances, “Zoning,” Related to the 

Setback for a Swimming Pool from a Rear Property Line (OA#21-003)

 

Requested Action:

To consider the proposed amendment.

 

Recommendation:

The Planning and Zoning Commission held a public hearing on May 3, 2021, and voted to 

recommend approval.

 

City Council voted 7 to 0 to approve at First Reading.

 

Description/History

Section 155.099(B)(9)(b) currently requires the water’s edge of a swimming pool to be 

located at least 7.5 feet from the rear property line. This setback was established when 

the City required residential lots to have a 7.5 utility easement along the rear property line. 

The setback was intended to prevent damage to the pool when a franchise utility 

conducted work in the easement.

 

The City now requires franchise utilities to be located in a 10-foot easement along the 

front property line except in special cases where utilities are needed in the rear yard . 

Additionally, many of the new developments have smaller lots with smaller rear yards . 

With these changes, Staff proposes an amendment to reduce the minimum rear yard 

setback for swimming pools from 7.5 feet to 5 feet. The 5-foot side yard setback and the 

requirement that pool cannot encroach into a utility easement will remain.

 

Staff surveyed neighboring cities to compare pool setbacks. The most common of the 

cities contacted were 5 feet for both the side and rear properties lines. A minimum 5-foot 

setback between the fence on the side and rear property lines and the pool will provide 

adequate circulation around the pool. A pool setback is measured from the water ’s edge 

of the pool to the property line. Flatwork decking is permitted in the setback up to the 

property line.

 

The proposed amendment reads as follows:

“(b)  A swimming pool may be located anywhere on a premise except 

in the required front yard, provided that the water's edge of the 
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swimming pool shall not be located closer than five feet to any side 

property line or seven and one half five feet to any rear property line, or 

within any easement. Swimming pool pump and filter installations shall 

not be located within the front yard or any public easement and shall be 

screened from adjacent property and public streets.”

 

Justification

See information above.

 

Funding Source

Not applicable.

 

Prepared by

Art Wright

Planner II

817-276-4226
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21-4056 

OA#21-003 

ORDINANCE NO. _______________ 

 

AN ORDINANCE OF THE CITY OF MANSFIELD, TEXAS, AMENDING THE CODE 

OF ORDINANCES OF THE CITY OF MANSFIELD, TEXAS AS HERETOFORE 

AMENDED BY AMENDING SECTION 155.099(B)(9)(b) OF SAID ORDINANCE 

REGARDING THE SETBACK OF A SWIMMING POOL FROM A REAR PROPERTY 

LINE; PROVIDING FOR THE REPEAL OF ALL ORDINANCES IN CONFLICT; 

PROVIDING A SEVERABILITY CLAUSE; PROVIDING A PENALTY OF FINE NOT 

TO EXCEED THE SUM OF TWO THOUSAND DOLLARS ($2,000.00) FOR EACH 

OFFENSE; AND PROVIDING AN EFFECTIVE DATE 

 

WHEREAS, the Planning and Zoning Commission and the governing body of the City of 

Mansfield, Texas, in compliance with the laws of the State of Texas with reference to the 

amendment of the Code of Ordinances of the City of Mansfield, Texas, have given the requisite 

notices by publication and otherwise, and after holding due hearings and affording a full and fair 

hearing opportunity to all property owners generally and to all interested citizens, the governing 

body of the City is of the opinion and finds that the Code of Ordinances should be amended. 

 

NOW, THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF MANSFIELD, TEXAS: 

 

SECTION 1. 

That Section 155.099(B)(9)(b) of the Code of Ordinances, “Zoning,” is hereby amended to 

read as follows:  

 

“(b) A swimming pool may be located anywhere on a premise except in the 

required front yard, provided that the water's edge of the swimming pool shall 

not be located closer than five feet to any side property line or five feet to any 

rear property line, or within any easement. Swimming pool pump and filter 

installations shall not be located within the front yard or any public easement 

and shall be screened from adjacent property and public streets.” 

 

SECTION 2. 

 

That all ordinances of the City in conflict with the provisions of this ordinance be, and the 

same are hereby, repealed and all other ordinances of the City not in conflict with the provisions 

of this ordinance shall remain in full force and effect. 

 

SECTION 3. 

 

Should any paragraph, sentence, subdivision, clause, phrase or section of this ordinance be 

adjudged or held to be unconstitutional, illegal or invalid, the same shall not affect the validity of 

this ordinance as a whole or any part or provision thereof, other than the part so declared to be 

invalid, illegal or unconstitutional, and shall not affect the validity of the Zoning Ordinance as a 

whole. 
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SECTION 4. 

 

Any person, firm or corporation violating any of the provisions of this ordinance or the 

Zoning Ordinance, as amended hereby, shall be deemed guilty of a misdemeanor and, upon 

conviction in the Municipal Court of the City of Mansfield, Texas, shall be punished by a fine not 

to exceed the sum of Two Thousand Dollars ($2,000.00) for each offense, and each and every day 

any such violation shall continue shall be deemed to constitute a separate offense. 

 

SECTION 5. 

 

This ordinance shall take effect immediately from and after its passage on the second and 

final reading and the publication of the caption, as the law and charter in such cases provide. 

 

FIRST READING APPROVED ON THE 10TH DAY OF MAY, 2021. 

 

DULY PASSED ON THE SECOND AND FINAL READING BY THE CITY 

COUNCIL OF THE CITY OF MANSFIELD, TEXAS, THIS 24TH DAY OF MAY, 2021. 

 

 

 

 

 ____________________________________ 

 Michael Evans, Mayor 

 

ATTEST: 

 

 

 

___________________________ 

Susana Marin, City Secretary 

 

APPROVED AS TO FORM AND LEGALITY 

 

 

 

___________________________ 

Allen Taylor, City Attorney 
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Pool Setback Comparison

City Side Setback Rear Setback
Mansfield 5' 7.5'
Arlington 5' 5'
Grand Prairie 3' 3'
Midlothian 5' 5'

Cedar Hill

South Lake 5' 5'
Keller 5' 5'

Waxahachie

Euless 5' 5'

North Richland Hills 6' (20' if adjacent 
to street) 6'

Flower Mound 5' 5'

No standard setbacks; depends on the 
subdivision

Must fall within building line; usually 5' 
from the rear and 3' from the  side
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4054

Agenda Date: 5/24/2021  Status: New BusinessVersion: 1

File Type: ResolutionIn Control: City Council

Agenda Number: 

Title

Resolution - A Resolution of the City Council of the City of Mansfield, Texas Expressing 
Support For or Opposition to Proposed Bills During the 87th Legislative Session; Authorizing 
the City Manager to Communicate to Members of the Legislature About Such Bills; and 
Providing an Effective Date

Requested Action

Discuss and consider legislative bills.

Recommendation

Approve Resolution

Description/History

The 87th Texas Legislature is currently in session and considering a number of bills that can or 
will have a direct impact on how local governments provide services.

Justification

Staff is asking for City Council to express support or opposition of the bills identified so that 
their position may be communicated to members of the Texas Legislature on their behalf.

Funding Source

N/A

Prepared By

Bernadette McCranie
Assistant to the City Manager
bernadette.mccranie@mansfieldtexas.gov
817.276.4266
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RESOLUTION NO. _______________ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MANSFIELD, TEXAS 

EXPRESSING SUPPORT FOR AND OPPOSITION TO PROPOSED BILLS DURING THE 

87TH LEGISLATIVE SESSION; AUTHORIZING THE CITY MANAGER TO 

COMMUNICATE TO MEMBERS OF THE LEGISLATURE ABOUT SUCH BILLS; AND 

PROVIDING AN EFFECTIVE DATE 

WHEREAS, the 87th Texas Legislative Session is currently in progress; and, 

 

WHEREAS, the City Council of the City of Mansfield desires to express support for and 

opposition to certain proposed bills; and,  

 

WHEREAS, the City Council further desires to authorize the City Manager and his 

designees to communicate to members of the Legislature on such bills. 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF MANSFIELD, TEXAS, THAT: 

 

SECTION 1. 

 

The City Council expresses support for and opposition to the bills identified on the attached 

Exhibit “A”. 

 

SECTION 2. 

 

The City Manager and his designees are authorized to communicate, through testimony or 

other means, the support for or opposition to the bills identified on the attached Exhibit “A” to 

members of the Texas Legislature, the appropriate legislative committees, and committee members.  

 

SECTION 3. 

This Resolution shall become effective from and after its passage. 

 

PASSED AND APPROVED THIS THE 24TH DAY OF MAY, 2021. 

 

   

 

 _________________________________

 Michael Evans, Mayor 

 

ATTEST: 

 

 

 

________________________________ 

Susana Marin, City Secretary 
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CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4086

Agenda Date: 5/24/2021  Status: New BusinessVersion: 1

File Type: ResolutionIn Control: City Council

Agenda Number: 

Title

Resolution - A Resolution of the City of Mansfield, Texas Amending Section 1.08, "Creation of 
Committees, Boards and Commissions and Election of Mayor Pro Tem" of the Procedural 
Rules of Council by Which the City Council of Mansfield Conducts its Meetings

Requested Action

Approval of resolution.

Recommendation

Approval of resolution.

Description/History

Discussion was held regarding amending the Procedural Rules of Council.  Exhibit A outlines 
the desired changes.

Justification

To meet Council's request.

Funding Source

N/A

Prepared By

Susana Marin, TRMC
817-276-4203
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RESOLUTION  NO. _______________ 

 

A RESOLUTION OF THE CITY OF MANSFIELD, TEXAS, AMENDING SECTION 1.08, 

“CREATION OF COMMITTEES, BOARDS AND COMMISSIONS AND ELECTION OF 

MAYOR PRO TEM”, OR THE PROCEDURES OF COUNCIL BY WHICH THE CITY 

COUNCIL OF MANSFIELD CONDUCTS ITS MEETINGS  

 

WHEREAS, the City Council of the City of Mansfield, Texas adopted Resolution No. 477 

on the 23rd day of January, 1989 establishing its rules and order of business; and, 

 

WHEREAS, the City Council of the City of Mansfield, Texas adopted Resolution No. 524 

on the 2nd day of November, 1989 amending Section 1.05, “Order of Business”, Subsection B, 

“Presentations, by Members of Council”; and, 

 

WHEREAS, the City Council of the City of Mansfield, Texas adopted Resolution No. RE-

2340-07 on the 27th day of August, 2007 amending the Procedural Rules of Council; and, 

 

WHEREAS, the City Council of the City of Mansfield, Texas adopted Resolution No. RE-

2436-08 on the 9th day of June, 2008 amending the Procedural Rules of Council; and, 

 

 WHEREAS, the City Council of the City of Mansfield, Texas adopted Resolution No. RE-

3672-20 on the 10th day of August, 2020 amending the procedural rules of Council; and, 

 

WHEREAS, the City Council of the City of Mansfield, Texas recognizes that it is in the 

best interest of the citizens of the City of Mansfield that Section 1.08, “Creation of Committees, 

Boards and Commissions and Election of Mayor Pro Tem”, of the Procedural Rules of Council be 

amended as provided herein to better serve the citizens of Mansfield; and, 

 

WHEREAS, after review and deliberation of all facts therein, it is the consideration of the 

City Council that it is in the best interest of public health, safety and welfare that the City amends 

the Procedural Rules of Council. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF MANSFIELD, TEXAS THAT: 

 

SECTION 1. 

 

The City Council hereby adopts the amendments to 1.08, “Creation of Committees, Boards 

and Commissions and Election of Mayor Pro Tem”, of the Procedural Rules of Council attached 

herein as Exhibit “A”. 

 

SECTION 2. 

 

 This resolution shall be effective upon its passage. 
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PASSED AND APPROVED THIS 24TH DAY OF MAY, 2021. 

 

 

 

 

   ______________________________ 

   Michael Evans, Mayor 

 

ATTEST: 

 

 

 

_____________________________ 

Susana Marin, City Secretary 
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CITY OF MANSFIELD 
 

PROCEDURAL RULES OF CITY COUNCIL 
 
Section 1.01 Authority 
 
Pursuant to Article III, Section 3.09 of the Charter of the City of Mansfield, the following rules 
shall be in effect until such time as they are amended or new rules are adopted in the manner 
provided by these rules. 
 
Section 1.02 General Rules 
 
A. Meetings to the Public:  Every regular, special or called meeting of the City Council shall be 

opened to the public provided that meetings need not be open to the public under the 
exceptions prescribed in Chapter 551, Texas Government Code. 

 
B. Quorum; Required Vote on Matters:  Four (4) members of the City Council shall constitute a 

quorum, and the affirmative vote of at least four (4) of those attending any meeting at which 
a quorum is present shall be required to conduct any business of the city or adopt any 
ordinance or resolution.  In zoning cases wherein a written protest against a change in zoning 
is signed by twenty (20) percent or more of the property owners either in the area of the lots 
or land included in such proposed zoning change or of the lots or land immediately adjoining 
same and extending two hundred (200) feet there from, such zoning change shall not become 
effective except by the favorable vote of three-fourths (6 members) of all the members of the 
City Council. (State law reference-Zoning Changes, V.A.C.S. Art. 1011e). (Amended 8/10/20) 

 
C. Compelling Attendance:  The City Council may compel the attendance of absent members. If 

the Mayor or any City Council Member fails to maintain the foregoing qualification, shall be 
absent without valid excuse from three (3) consecutive regularly scheduled meetings, or shall 
fail to maintain an eighty (80) percent attendance record for each elected year without valid 
excuse, the City Council must declare a vacancy at its next regular meeting and shall fill the 
vacancy as set forth in the City Charter. (Article III, Section 3.02) 

 
D. Minutes:  Accurate minutes of all proceedings of the City Council shall be kept by the City 

Secretary in books to be provided for that purpose.  Both citizen’s and City Council 
member’s comments are to be summarized in the minutes. 

 
E. Right of Floor:  Any City Council Member wishing to speak shall be recognized by the 

Mayor, and shall confine remarks generally to the subject under consideration.  No City 
Council Member shall be allowed to speak more than once on any one subject until every 
City Council Member wishing to speak has done so. 

 
F. City Manager: The City Manager, or other appointed person acting in the City Manager’s 

behalf, shall attend all meetings of the City Council unless excused.  The City Manager may 
make recommendations to the City Council and shall have the right to take part in all 
discussions of the City Council, but shall have no vote. 

 
In order to establish and maintain an effective City Council and City Manager relationship 
the City Council has established an ongoing evaluation and review process to evaluate the 
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performance of the City Manager and to ensure effective communication and goal 
orientation.  The evaluation will occur under the process set forth in Attachment A to these 
rules which is entitled “City Manager Evaluation”.  The attachment may be periodically 
modified, amended or updated by City Council action.  In order to further foster the 
relationship between the City Council and the City Manager at each quarterly meeting an 
update on city owned public/private partnerships will be provided by the City Manager. 
(Added 8/10/20) 
 

G. City Attorney: The City Attorney shall attend all meetings of the City Council unless 
excused, by the City Manager and shall advise the City Council on questions of law and 
procedures.  The City Manager is required to ensure an attorney is present at all City Council 
meetings. 

 
H. City Secretary:  The City Secretary (or in City Secretary’s absence the Assistant City 

Secretary) shall attend all meetings of the City Council unless excused, by the City Manager 
who will ensure a person is appointed to take minutes and administer the role of the City 
Secretary) and shall keep the official minutes. 

 
I. Rules of Order:  Unless in conflict with these rules, the latest version, Robert's Rules of 

Order Revised shall govern the proceedings of the City Council in all cases. 
 
J. Suspension of Rules:  Any provision of these rules not governed by the City Charter or State 

law may be temporarily suspended by a majority vote (four) of all members of the City 
Council. The vote on any such suspension shall be taken and entered upon the records.  If 
there is an objection to suspending the rules, a vote is required to proceed. 

 
K. Amendments to Rules:  These rules may be permanently amended, or new rules may be 

adopted by a majority vote (four) of all members of the City Council. Any such amendments 
shall be adopted and recorded by resolution. 

 
Section 1.03 Meetings 
 
A. Regular Meetings:  The City Council shall meet regularly on the second and fourth Monday 

of each month.  The regular meetings of the City Council shall be held in the Council 
Chambers of the City Hall unless otherwise established by City Council.  (Amended 06-09-08) 

 
B. Special Meetings:  Special meetings may be held on the call of the Mayor or four (4) City 

Council Members with no less than seventy-two (72) hours notice to each City Council 
Member.  Emergency meetings may be called by the Mayor or Mayor Pro Tem in the 
Mayor's absence, or four (4) members, after notice has been posted two (2) hours. All 
meetings shall be open to the public and public notice shall be given in compliance with 
Chapter 551, Texas Government Code. 

 
C. Recessed Meetings:  Any meeting of the City Council may be recessed to a later time, 

provided that no recess shall be for a longer period than until the next regular scheduled 
meeting. 

 
D. Work Sessions:  Work sessions may be held on the call of the Mayor or four (4) City Council 

Members with no less than seventy-two (72) hours notice to each City Council Member.  The 
purpose is to research, analyze, and review any matter which requires special information 
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and study.  Such meetings shall be open to the public and notice thereof shall be given in 
compliance with Chapter 551, Texas Government Code. 

 

E. Executive Sessions:  Participants to open and close executive sessions are limited strictly to 
City Council Members, the City Manager, Assistant City Managers, Director of Business 
Services, and the City Attorneys.  No other staff members, attorneys, board/committee 
members or individuals are allowed.  At the request of City Council, City Manager or City 
Attorney, individual(s) may be requested to attend to address or receive instruction for a 
specific executive session agenda item.  That individual(s) is dismissed from executive 
session prior to addressing the next agenda item. 

 
F. Orientation Meeting:  The City Manager shall schedule an orientation workshop during the 

month of July each year.  The purpose of the meeting is to provide an overview presentation 
of information to assist new City Council Members in serving as members of a local 
legislative body.  New City Council Members orientation form entitled “New City Council 
Member Orientation Form” attached hereto shall be utilized and completed as part and parcel 
of the new City Council Members orientation. (Added 8/10/20) 

 
G. City Council Team Building:  The City Council shall schedule an annual team building 

retreat to be held in a workshop format.  The meeting will occur in the summer or fall of each 
year and shall provide the City Council the opportunity to participate in Team Building 
Activities, Exercises and Programs designed to improve communication and problem solving 
skills. (Added 8/10/20) 

 
Section 1.04 Duties of Mayor 
 
A. Chairman and Duties:  The Mayor, if present, shall preside as chairman at all meetings of the 

City Council.  In the absence of the Mayor, the Mayor Pro Tem shall preside.  In the absence 
of both the Mayor and the Mayor Pro Tem, the City Secretary shall call the City Council to 
order, whereupon a temporary chairman shall be elected by the members of the City Council 
present.  Upon the arrival of the Mayor, or of the Mayor Pro Tem if the Mayor does not then 
arrive, the temporary chairman or the Mayor Pro Tem, as the case may be, shall immediately 
relinquish the chair upon the conclusion of the business immediately before the City Council. 

 
B. Call to Order:  The meetings of the City Council shall be called to order by the 
Mayor/Chairman. 
 
C. Preservation of Order:  The Mayor/Chairman shall preserve order and decorum, prevent 

personalities or the impugning of City Council Members’ motives, and restrict City Council 
Members in debate to the question under discussion. 

 
D. Points of Order:  The Mayor/Chairman shall determine all points of order, subject to the right 

of any City Council Members to appeal to the City Council.  If any appeal is taken, the 
question shall be "Shall the decision of the Mayor/Chairman be sustained?" 

 
E. Questions to be Stated:  Immediately prior to voting, the Mayor/Chairman shall state “Is 

there any City Council Member requesting the floor on this item?”  If the answer is “yes”, 
then Mayor/Chairman will relinquish the floor to said City Council Member for discussions.  
If the answer is “no”, then state, “Seeing no one requesting the floor, please vote on the (state 
the question being submitted).  After voting, the Mayor/Chairman shall announce the result.  
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A roll call vote shall be taken upon request of any member. 
 
F. Vote Change:  In the event of a vote change, an immediate roll call vote shall be taken. 
 
Section 1.05 Order of Business 
 
A. Agenda:  The order of business of each regular meeting shall be as contained in the agenda 

prepared by the City Manager and the Mayor, with final approval by the Mayor.  The agenda 
for any regularly scheduled meeting shall be a listing by topic of subjects to be considered by 
the City Council and shall endeavor to be delivered to members of the City Council no later 
than Thursday before a regularly scheduled Monday meeting to which it pertains.  The 
agenda for all special meetings and work sessions shall be posted in accordance with Chapter 
551, Texas Government Code, delivered to City Council Members (3) business days before 
such meeting.  All agendas are made available at the meeting and on the city’s website. 
(Amended 8/10/20)  

 
B. Agenda Requests by City Council Members:  Providing policy for City Council placement of 

certain items on the City Council meeting agenda: (Added 8/10/20) 
1. Any member of City Council may request that an item be placed on a City Council 

meeting agenda. 
2. That request will be submitted to the City Secretary on the form previously designated by 

the City Secretary 
3. The City Secretary will send out to all members of City Council by email a copy of the 

request upon her receipt and will advise the other members of City Council that the 
request has been made and that the item will be placed on the next available agenda only 
if two other members of City Council, acting independently, submit a written request to 
the City Secretary’s office of their interest in having the item placed on the agenda for 
discussion. 

4. In order to be compliant with the Open Meetings Law, there is to be no discussion 
between members of City Council regarding any item that is requested until the item is 
scheduled and discussed on the City City Council agenda. 

5. The City Secretary will place an item that receives three (3) written requests on the 
agenda and will list as “sponsors” of the proposed discussion issue the names of those 
City Council Members who wish to sponsor the discussion. 

 
C. City Council Member Project Requests:  Any request by a City Council Member for a 

particular project, to have city staff conduct research or to compile information outside of 
normal reporting procedures must be made through the City Manager’s office and must have 
support of three (3) City Council Members. (Added 8/10/20) 

 
D. Agenda Deadline:  Any person desiring to present a subject for the City Council's 

consideration shall advise the City Secretary's Office of that fact not later than 12:00 noon on 
the first or third Tuesday preceding the meeting at which the subject is requested to be 
considered; provided, however that the City Manager may grant exceptions to said deadline.  
The City Manager shall have the authority to limit the agenda to a reasonable number of 
items which can be considered as part of the order of business of any regular meeting.  In 
such cases, any request to appear on the agenda shall be communicated to members of City 
Council during the pre-City Council work session and if desired by City Council, scheduled 
at the next regular meeting of City Council for action on the request. 

 

131



 

City of Mansfield – Procedural Rules of Council – Revised 08-10-2020 

5 

E. Communication to Mayor and City Council Members:  The City Manager shall provide the 
City Council Members with written analysis of items to be acted upon by the City Council at 
its meeting. 

 
F. Reading of Minutes:  Unless a reading of the minutes of a City Council meeting is requested 

by a City Council Member and passed by a majority vote of the City Council, such minutes 
may be approved without reading if the city secretary has previously furnished each City 
Council Member with a copy thereof. 

 
G. Public Hearings:  A public hearing may be held as part of any regular meeting or may in 

itself constitute a special meeting and shall be called to order and governed by all other 
provisions relating thereto to regular meetings and special meetings.  Once a public hearing 
has been closed, the discussion by City Council of any item on the agenda shall not be 
re-opened to public discussion, except by City Council, with approval of two-thirds (5 City 
Council Members) of all members of City Council. Such motion shall be considered as a 
motion to limit or extend limits of debate. 

 
H. Petition Deadlines:  Any person desiring to present a petition before City Council shall 

present the petition made by the petitioners to the City Secretary no later than one week after 
the public hearing and/or the first reading.  A petition to be presented regarding a zoning 
change request or any issue that is scheduled for public hearing by City Council, not 
otherwise prescribed by the Texas Statutes or the City Charter, shall be presented as provided 
in Section 1.09 of these Procedural Rules. 

 
Section 1.06 Consideration of Ordinances, Resolutions and Motions  
 
A. Form:  All ordinances and resolutions shall be presented to the City Council only in printed 

or typewritten form and ordinances shall be approved as to form and legality by the City 
Attorney. 

 
B. Ordinances:  All ordinances shall be passed in accordance with the provisions of the City 

Charter. 
 
C. Recording of Votes:  Voting, except on procedural motions, shall be by roll call and the ayes 

and nays shall be recorded in the minutes.  Unless a member of the City Council states that 
such member is not voting, silence of such City Council Member shall be recorded as an 
affirmative vote.  Every City Council Member and the Mayor must vote on all issues unless 
there is a declared and recorded conflict of interest. 

 
D. Majority Vote Required:  Unless specifically provided otherwise, approval of every 

ordinance, resolution, or motion shall require the affirmative vote of a majority of all 
members of the City Council (four). In case of a 3-2 vote with only five (5) City Council 
Members present, an item will automatically be scheduled for reconsideration at the next 
regular City Council meeting. 

 

E. Tie Vote:  In the event of a tie in votes on any motion, the issue will be carried over for 
reconsideration for the next official City Council meeting.  No action by the City Council can 
be passed or failed unless four (4) of the City Council Members at the meeting vote for its 
passage or failure. 
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F. Order of Precedence of Motions:  The following motions shall nave priority in the order 
indicated: 

 
M O T I O N 

 
UNDEBATABLE 
1. To adjourn 2, 3 (cannot be amended) 
2.  To recess1 
3.  To raise a question of privilege (cannot be amended) 
4.  To lay on the table (cannot be amended) 
5.  To remove the previous question, majority vote (four) required (cannot be amended) 
6.  To limit or extend limits of debate, majority vote (four) required 
 
DEBATABLE 
7.  To postpone to a certain time 
8.  To commit or refer 
9.  To amend3 
10.  To postpone indefinitely (cannot be amended) 
11.  A main motion 
 
Footnotes: 
1. The first two motions are not always privileged. To adjourn shall lose its privileged character 

and is a main motion if in any way qualified. To take a recess shall be privileged only when 
other business is pending. 

 
2. A motion to adjourn is not in order: (a) when repeated without intervening business or 

discussion; (b) when made as an interruption of a member while speaking, or (c) while a vote 
is being taken. 

 

3. A motion to amend shall be undebatable when the question to be amended is undebatable. 
 

G. Reconsideration:  A motion to reconsider any action of the City Council can be made not 
later than the next succeeding regular meeting of the City Council. Such a motion can only 
be made by a member who voted with the majority. It can be seconded by any member. No 
question shall be twice reconsidered, except by unanimous consent of City Council, except 
that action relating to any contract may be reconsidered at any time before the final execution 
thereof. 

 
H. The Previous Question (Close Debate):  When a member moves the previous question (to 

close debate), it shall be put as follows: 
 

"Shall we vote on the question?" 
 

There shall then be no further debate but pending amendments shall be put in their order 
before the main question. Unless otherwise stated, this motion is confined to the immediately 
preceding question. An affirmative vote of a majority (4 members) of the City Council is 
required to move the previous question. If the motion is lost, the main question remains 
before the City Council for further debate. 

 
If there is no objection, an informal request to close debate or call the question shall be 
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honored by the Chairman without a vote. 
 
I. Withdrawal of Motions:  A motion may be withdrawn or modified by its mover without 

asking permission until the motion has been stated by the Chairman.  If the mover modifies 
their motion, the seconder may withdraw their second.  After the question has been stated, 
the mover shall neither withdraw it nor modify it without the consent of the City Council. 

 
J. Amendments to Motions:  No motion or proposition of a subject different from that under 

consideration shall be admitted under color of amendment. A motion to amend an 
amendment shall be in order, but one to amend an amendment to an amendment shall not be 
in order. 

 
(Amended 8/10/20 – K removed) 
 
Section 1.07 Votes Required  
 

Approval of every ordinance, resolution, or motion shall require the affirmative vote of a 
majority of the entire City Council (4), except when the Charter, State statutes, or these rules 
impose other voting requirements. Questions on which the voting requirements are varied by the 
Charter, State statute or these rules are listed below. 
 

A. Charter and State Statutory Requirements: (Amended 8/10/20 – A.6 removed) 
 

1. Charter Amendment:  Ordinance submitting proposed Charter Amendments must be adopted 
by a majority (4 members) vote of the City Council. 

 

2. Levying Taxes:  Ordinances providing for the assessment and collection of taxes require the 
approval of a majority (4 members) of the City Council. 

 

3. Changing Paving Assessment:  Changes in plans for paving assessment requires a majority (4 
City Council Members) of the City Council. 

 

4. Amending Zoning Ordinance:  Provided that changes in zoning classifications, where a 
hearing is held by the City Council and such change is protested by owners of twenty percent 
(20%) or more of the area within two hundred (200) feet of the affected property must have 
the approval of three-fourths (6 members) of all members of the City Council. 

 
5. Declaring Emergency - Unanimous Vote:  In order for an emergency to be declared it shall 

be necessary that such measure be approved by the affirmative vote of all the members of the 
City Council present and voting. 

 
B. City Council Rules Requirements: 
 
1. Suspending Rules:  City Council rules may be suspended by an affirmative vote of 2/3 (5 

members) of all members of the City Council. 
 

Section 1.08 Creation of Committees, Boards and Commissions & Election of Mayor Pro-
Tem 
 

A. City Council Committees:  The City Council may, as the need arises, authorize the 
appointment of "ad hoc" City Council committees.  Any committee so created shall cease to 
exist upon the accomplishment of the special purpose for which it was created or when 
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abolished by a majority vote of the City Council.  The Mayor shall appoint the members of 
committees created under this rule.  Any appointment made by the Mayor can be changed by 
a majority vote of the City Council.  All members of the City Council have the right to attend 
any committee meeting of a subcommittee of the City Council that has been posted under the 
Open Meetings Act.  Non Committee City Council members shall speak and participate as 
citizens and will not participate in the committee discussion or vote after citizen comment 
periods have closed unless recognized by the Chairman of such committee.  Should the 
members of any subcommittee recess into executive session only members of that 
subcommittee shall be allowed to attend the executive session. (Amended 8/10/20) (Amended 
5/24/2021) 

 

B. Citizen Boards, Commissions, and Committees:  The City Council may create other 
Committees, Boards and Commissions to assist in the conduct of the operation of the City 
government with such duties as the City Council may specify that are not inconsistent with 
the City Charter or Code. Memberships and selections of member shall be as provided by the 
City Council unless specified by the City Charter or Code.  Any such Committee, Board, or 
Commission shall cease to exist upon the accomplishment of the special purpose for which it 
was created, or when abolished by a majority vote of the City Council, unless otherwise 
provided in the Code.  No committee so appointed shall have powers other than advisory to 
the City Council or to the City Manager, except as otherwise specified by the Charter Code 
or State law. 

 

C. Selecting Members for Planning & Zoning Commission, Zoning Board of Adjustments, 
Mansfield Economic Development Corporation and Mansfield Park Facilities Development 
Corporation: 
a. All board members will be appointed by the City Council. 
b. Term of office for all members is (2) two years. 
c. Appointments are effective October 1 and terminate on September 30. 
d. City Council interviews applicants for decision making boards prior to appointment. 
e. All decision making boards, acting through their designated staff representative shall 

forward three (3) qualified candidates, if available, to the City Council for their 
consideration and appointment.  Upon request of a City Council Member, all candidates 
submitting interest to serve on a board/commission in the last twelve (12) months will be 
furnished by the City Secretary to the City Council Members. 

f. The designated staff representative shall forward current board member that request 
reappointment to the City Council for their consideration and appointment. 

g. The city staff representative assigned to the advisory or decision making board will be 
responsible for the timely scheduling of candidate interviews for the board and City 
Council. 

h. City Council interviews applicants and with a majority (4) votes appoints a board 
member. 

i. City Council, at will, may release any or all board members from service without cause. 
 
D. Election of Mayor Pro-Tem:  At its first regular meeting, following the municipal election 

and any required runoffs, the City Council shall elect from among its members, a Mayor Pro 
Tem who shall serve for a term of one (1) year or until his successor is qualified.  He shall 
perform all duties of the Mayor in the absences or disability of the Mayor.  All City Council 
Members interested in the Mayor Pro-Tem position shall give notice during this agenda item 
at such meeting.  The selection of Mayor Pro-Tem occurs through paper ballot listing all 
Council Members that are interested in serving as Mayor Pro Tem.  Each City Council 
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Member and Mayor present at the meeting must vote.  The results are tabulated by the City 
Secretary and announced by the Mayor. (Amended 8/10/20)  

 
Section 1.09 Filing Petitions Before City City Council (Adopted per minutes 8-22-88) 
 
A petition to be presented regarding a zoning change request or on any issue that is scheduled for 
public hearing by City Council, not otherwise prescribed by the Texas Statutes or the City 
Charter, shall be presented in the following manner: 
 
A. Presenting Petition to City Secretary’s Office:  The petition shall be made by the petitioners 

and presented to the City Secretary no later than one week after the public hearing and/or 
first reading. 

 
B. Requirements on the Signature Page:  The signatures on the petition need not be appended to 

one paper, but each signer shall personally sign their name thereto in ink or indelible pencil 
and shall print after the signature: 1) their name; 2) their place of residence, giving name of 
street and number; 3) their telephone number, and 4) the day, the month and year their 
signature was affixed. 

 
C. Property Owner’s Name/Address as Shown on Last Approved Tax Roll:  A person signing as 

a property owner shall note thereon opposite their name the name shown as the property 
owner and the property address as shown on the last approved official tax roll of the City. 

 
D. Description of Property:  The petition shall contain a description of property involved in the 

public hearing. 
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CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4091

Agenda Date: 5/24/2021  Status: ConsiderationVersion: 1

File Type: OrdinanceIn Control: City Council

Agenda Number: 

Title

Consideration of an Ordinance Requesting the Abandonment of a Portion of a Drainage 

Easement Relating to the South Holland Road Phase Two Improvements to Hott Family 

Limited Partnership

Requested Action

To consider the subject easement abandonment.

Recommendation

The Engineering Staff recommends the approval of the request to abandon a portion of a 

drainage easement relating to the South Holland Road Phase Two Improvements to Hott 

Family Limited Partnership.

Description/History

This drainage easement was acquired in 2000 to facilitate the construction of an off-site 

drainage channel as part of the Garden Heights Phase One development.  Right-of-way was 

acquired in December 2020 for the construction of the South Holland Road Phase Two 

Improvements.  The right-of-way acquired with the South Holland Road project encompasses 

all but approximately three feet of the drainage easement width.

Justification

The City currently has no public drainage infrastructure within the easement and does not 

anticipate needing it in the future.

Funding Source

No Funding Necessary

Prepared By

Gus Chavarria, Project Manager, Engineering Department, 817-276-4295

Page 1  CITY OF MANSFIELD Printed on 5/21/2021
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  21-4091 

ORDINANCE NO. _______________ 

 

AN ORDINANCE VACATING AND ABANDONING A 0.059 ACRE VARIABLE 

WIDTH DRAINAGE EASEMENT IN THE SAMUEL C. NEILL SURVEY, ABSTRACT 

NO 1159, TRACT 6A, CITY OF MANSFIELD, TARRANT COUNTY, TEXAS,  

DECLARING THAT SUCH PROPERTY IS UNNECESSARY FOR USE BY THE 

PUBLIC; AUTHORIZING THE MAYOR OF THE CITY OF MANSFIELD, TEXAS, TO 

EXECUTE A QUITCLAIM DEED RELEASING PUBLIC OWNERSHIP INTEREST OR 

CONTROL OF SAID DRAINAGE EASEMENTS; AND PROVIDING FOR AN 

EFFECTIVE DATE 

 

WHEREAS, the City of Mansfield is a home rule city acting under its charter adopted by 

the electorate pursuant to Article XI, Section 5 of the Texas Constitution and Chapter 9 of the 

Local Government Code; and, 

 

WHEREAS, the City Council of the City of Mansfield, Texas, after careful study and 

consideration, has determined that the 0.059 acre variable width drainage easement in the Samuel 

C. Neill Survey, Abstract No. 1159, Tract 6A, City of Mansfield, Tarrant County, Texas, 

hereinafter more specifically described, is not being used by, nor useful or convenient to the 

public in general; therefore, it constitutes a public charge without a corresponding public benefit, 

and the public would be better served and benefited by the vacation and abandonment.  Said 

easement is described in Exhibits “A” and “B” attached hereto and made a part hereof for all 

purposes; and, 

 

WHEREAS, in order to remove any question as to the continued interest or ownership of 

the public in said easement, the City desires to execute a Quitclaim Deed releasing all title, 

ownership and control in said easement to the owner of the underlying property; 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF MANSFIELD, TEXAS, THAT: 

 

SECTION 1. 

 

The drainage easement, as described hereinabove, is not being used by, nor useful or 

convenient to the public in general.  This easement constitutes a public charge without a 

corresponding benefit, and the public would be better served and benefited by its vacation and 

abandonment.  Accordingly, the above described easement, a 0.059 acre variable width drainage 

easement in the Samuel C. Neill Survey, Abstract No. 1159, Tract 6A, City of Mansfield, Tarrant 

County, Texas, is hereby vacated and abandoned as public property and such area so abandoned 

shall revert in fee simple to the owner of the underlying property. 

 

SECTION 2. 
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The Mayor of the City of Mansfield, Texas, is hereby authorized and empowered to 

execute a quitclaim deed releasing all claims to title, ownership, or control of the easement 

described hereinabove, on behalf of the City of Mansfield, Texas. 

SECTION 3. 

 

A copy of said quitclaim deed shall be presented for filing with the County Clerk of Tarrant 

County, Texas by the office of the City Secretary. 

 

SECTION 4. 

 

This Ordinance shall become effective immediately upon its passage as provided by law. 

  

DULY PASSED ON THE FIRST AND FINAL READING BY THE CITY 

COUNCIL OF THE CITY OF MANSFIELD, TEXAS, THIS 24TH DAY OF MAY, 2021. 

 

 

 

 

 ____________________________________ 

 Michael Evans, Mayor 

 

ATTEST: 

 

 

 

___________________________ 

Susana Marin, City Secretary 

 

APPROVED AS TO FORM AND LEGALITY: 

 

 

 

___________________________ 

Allen Taylor, City Attorney 
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STAFF REPORT

CITY OF MANSFIELD 1200 E. Broad St.

Mansfield, TX 76063

mansfieldtexas.gov

File Number: 21-4096

Agenda Date: 5/24/2021  Status: New BusinessVersion: 1

File Type: Consideration ItemIn Control: City Council

Agenda Number: 

Title

Discussion and Possible Action by the City of Mansfield, Texas, Establishing an Economic 
Development Program for Community Activation Grants and Temporary Retail Vendor 
Recruitment in the Historic Mansfield Reinvestment Zone Pursuant to Chapter 380 of the Texas 
Local Government Code to Promote Economic Development and Stimulate Business and 
Commercial Activity in the City

Requested Action

To approve the economic development program in the Historic Mansfield Reinvestment Zone.

Recommendation

Approve the terms of the Historic Downtown Mansfield Community Activation Grant and 
Pop-Up Shop/Business Incubator Grant Program.

Description/History

The Downtown Development Strategies produced by Halff & Associates were adopted on July 
27, 2020. In accordance with the intent of the strategies to encourage place-making, branding, 
commercial growth, economic development, and fostering of community relationships, the 
Historic Downtown Mansfield Community Activation Grant and Pop-Up Shop/Business 
Incubator Program was drafted. Recommendations and feedback on the program were given 
by the Revitalization of Historic Downtown Mansfield Sub-Committee on May 10th and May 
21st.

Justification

See information above.

Funding Source

The program will be funded by a combination of one or more of the following sources: General 
Fund and/or Tax Increment Reinvestment Zone Fund.

Prepared By

Nicolette Allen, Historic Downtown Mansfield Coordinator

Page 1  CITY OF MANSFIELD Printed on 5/21/2021
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HISTORIC DOWNTOWN MANSFIELD
COMMUNITY ACTIVATION GRANT
DRAFT 05.14.2021

Program Purpose

To subsidize the fees associated with producing special events, live entertainment production through
AV/sound equipment upgrades, programs that promote local artists, and other community activation
efforts within the Historic Downtown Mansfield area.

Assistance from the City of Mansfield on any event, fundraiser, or community function is intended and
expected to help create more walkability and to encourage unique visitors to the downtown area. Funded
events are expected to provide unique opportunities for business promotion and experiences for visitors
and residents to support the community as a whole.

This program provides grant assistance for organizations, individuals, and/or businesses to incentivize
successful events within the Historic Downtown Mansfield area by (1) establishing mutually beneficial
partnerships between the City and the community; (2) equitably controlling how the City provides event
contributions to eligible organizations; (3) creating visibility for downtown through event publicity and
promotion during event activities; and (4) supporting the Downtown Development Strategies adopted by
the Mansfield City Council on July 27, 2020.

Grant awards are available to a wide variety of community activation events including sporting, tourism,
arts and cultural, general, health and human services, and major community events. Only events/activities
hosted within the Historic Downtown Mansfield area may participate in this program.

How will projects be chosen?

Applications can also be accepted on a rolling basis throughout the year within the identified timeframe
that is appropriate to the date of the event.

City Staff will determine eligibility based on information provided in the application package, comments
from other City departments, and in accordance with the Community Activation Grant Program
expectations.

Each applicant may apply for no more than three (3) projects. A project is 1) a single event, performance,
and/or activity; or 2) a series of events, performances, or activities that are related. All grant monies must
go directly to the activities associated with the project.
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Community Activation Grant Requirements

In the case of the Community Activation Grant, recipients must meet the following requirements:
❏ Agree to create visibility for the Historic Downtown Mansfield area through prominent

acknowledgement of its support and assistance, using event publicity at the event itself (will utilize
City-provided logos in all marketing materials). Promotional opportunities will be provided as
detailed in the application and require approval from City Staff.

❏ Applications must be submitted at least forty-five (45) days prior to the event, but no more than
one hundred and eighty (180) days prior.

❏ Applicants are required to submit an event summary (proposed event activities, needs, and
expected outcomes such as financial goals and estimated attendance), a budget from the prior
year’s event (if applicable), and a proposed event budget for the current event.

❏ All recipients receiving grant awards are required to complete an Event Recap Report within 30
days of the event’s end. Any organization which does not comply with this will be ineligible for
future requests.
❏ The Event Recap Report is a full written Financial Accounting and Evaluation Report. The

Report will describe the project and will include copies of programs, brochures, flyers,
original press releases, news clippings, photos of events, and related documents. The report
will also include a final itemized budget of costs incurred and description of foot
traffic/customers served. If after 30 days recipients fail to submit the Event Recap Report,
any remaining funds will be automatically forfeited.

❏ If extenuating circumstances occur, it is the responsibility of the organization to contact the
City of Mansfield to request a 30-day grace extension.

❏ Recipients for community events/activities are required to offer in-kind event participation and
other contributions of goods, services, or programs that will benefit Historic Downtown Mansfield
and support its mission to provide for unique opportunities for businesses and experiences for
visitors and residents.
❏ Examples of such contributions may include: vendor booth/table space at the event, VIP

seating, event tickets, etc.
❏ Must be open to the public.
❏ Provide an economic benefit to the Historic Downtown Mansfield area.
❏ May recur annually.
❏ For businesses/property owners in the Historic Downtown area, recipients are eligible to use grant

funding to reimburse the purchase of site-specific, installed equipment which provides them the
opportunity to provide live entertainment (ex: professional quality audio-entertainment systems).

❏ For art grants, artists may apply to receive project-based funding, and will be required to include
City-provided logos on their website sponsor page, onsite (sponsor signage), and any collateral
associated with the grant award.
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Eligible Community Activation Grant Projects List

The following is a list of eligible expenditures for reimbursement, including but not limited to:
● Equipment rental (AV, stage, traffic control, etc)
● Expendable supplies/materials (for example: paint supplies for an art exhibition)
● Marketing, Printing, Publications (which promote the event to the City and surrounding areas)
● Public Safety/Policing

The Community Activation Grant program supports community events, such as, *but not limited to:

● Music festivals
● Concerts
● Parades
● Expos
● Art shows or events

● Food festivals and events
● Holiday events
● Community education events
● Rodeos
● Car Shows

*An applicant may apply for grant funding for an event other than those listed above. The eligibility of the
event for program funds will be determined by City Council.

Ineligible Community Activation Projects

❏ Private functions that are not open to the public
❏ Lobbying, legislative efforts, political action committees, causes, campaigns or candidates or

projects/programs promoting a political agenda
❏ Programs, projects, or events promoting a religious doctrine
❏ Organizations that discriminate based on race, ethnicity, color, sex, religion, age, national origin,

ancestry, citizenship, sexual orientation, gender identity and/or expression, disability, marital status,
genetic information, veteran status, or other legally protected factors

❏ Multi-year commitments
❏ Events that are completed or conducted before the date of the application
❏ Projects or organizations that have not satisfactorily fulfilled their obligations to the City
❏ Permit fees, media services (for private purposes), and liquor license fees do not qualify for grant

reimbursement

Helpful questions to consider when applying for the Community Activation Grant:

1. Is the event located in Historic Downtown Mansfield?
2. Does the event meet or support the Downtown Development Strategies?
3. Will the event provide a unique experience and be a benefit to the visitors and residents of

the City?
4. Is the event open to the public?
5. Will the event proceeds, if any, benefit the community as a whole?
6. If successful, will the event have a meaningful economic impact?
7. Is this the best possible use of the program’s limited resources?
8. Has the applicant been awarded an incentive payment in the previous twelve (12) months?
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FUNDING
Community Activation Grant

The following funding for the Community Activation Grant program is based on a maximum of $50,000
annual cash budget, and the program will continue accepting applications until all funding has been
exhausted.

Awards will be limited to fifty (50%) percent of the investment in the project, and will be reimbursed upon
receipt of proof of expenditures. Awards are intended for the eligible costs/activities outlined in the
Eligible Community Activation Grant Projects list.

If an applicant does not have the funding necessary for a match, such an applicant may request a waiver
from the matching requirement. Said waiver will be approved upon the recommendation of the Mansfield
City Council.

Organizations are allowed to request the award in advance of the event when funds are to be used for
marketing and promotional purposes. In this instance, an invoice for payment must be submitted to the
City of Mansfield, who may make the payment to the payee/vendor on behalf of the organization.

Total Annual Cash Incentive Commitment: $50,000
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HISTORIC DOWNTOWN MANSFIELD
COMMUNITY ACTIVATION GRANT
APPLICATION
DRAFT 05.14.2021

The Historic Downtown Mansfield Community Activation Grant Program is designed to help subsidize
the fees associated with producing special events, live entertainment production through AV/sound

equipment upgrades, programs that promote local artists, and other community activation efforts within
the Historic Downtown Mansfield area. The applications are submitted to the Historic Downtown

Coordinator, and upon qualification of eligibility requirements applications will go to City Council for
approval. Please contact staff if you have any questions about eligibility or documentation.

Submit Applications to:
Mansfield City Hall
Attn: Nicolette Allen Office: 817-276-4264
1200 East Broad St. Email: historicdowntown@mansfieldtexas.gov
Mansfield, Texas 76063

Date of Application

Business/Organization Name

Applicant’s Name

Address

Phone Number

Email

Website

Tell us about your event (use a separate page if additional space is needed.)

What specific event or activity
is being promoted or
marketed?
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How will your event help
promote community activation
in Historic Downtown
Mansfield?

Total amount of funds
requested to promote this
event or activity

Date(s), Time, Location of
Event

Total Number of Days of the
Event ____________ day(s)

Consecutive? ❏ Yes ❏ No

Has the Organization/Applicant
applied for fund for this event
before?

❏ Yes ❏ No

Is this a one time only event or
a recurring event?

❏ Singular ❏ Recurring

Is one of the goals of this event
to raise funds for
charity/scholarship?

❏ Yes ❏ No

If so, what percentage of funds raised will be donated or given
away?

______________________________________________

Choose the category(ies) that
applies to your event or
activity:

❏ Music festivals
❏ Concerts
❏ Parades
❏ Expos
❏ Art shows or events

150



❏ Food festivals and events
❏ Holiday events
❏ Community education events
❏ Rodeos
❏ Car Shows
❏ Other: _____________________________________

Projected Attendance

Previous Year’s Attendance
(put N/A if not applicable)

Describe your attendance
goals for this event and identify
steps used to achieve these
goals.

(use a separate page if additional space is needed)

Registration/Entrance fee per
visitor (if any)

FUNDING AND MARKETING
The organization applying for the grant is expected to make every effort to develop a viable budget
and an effective marketing plan that is designed to promote your event to residents and visitors.

Describe your budget. Please provide a budget list that includes any current expenditures as well
as all projected event costs (rentals, entertainment, traffic control, safety, marketing, etc.).

Item/Description $ Amount

I.e. Promotions (brochures, social media ad boosting, posters) $3,000

(use a separate page if additional space is needed)
Do you have the prior year’s event budget attached to the application?

❏ Yes ❏ No ❏ Not Applicable
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Applicants are expected to obtain at least 50% of the expected costs.

Total costs for period of use $

Funding requested from Council $

Confirmed funds from other sources $

Describe your marketing plan. Please provide a detailed list of the media used, amount spent, type
of product used (brochure, website, print ads, etc). Be prepared to identify the promotional
opportunities which will create publicity for the Historic Downtown Mansfield area.

Media/Product
Type

Site/Location Target Audience $ Amount Will the
Downtown
Program be
included in
this promo?

I.e. 3,000 brochures Bicycle shops in DFW Cycling pros $2,000 ❏

❏

❏

❏

❏

(use a separate page if additional space is needed)

Total advertising/promotion budget for the specific activity/event for which you are applying:

What is your organization’s direct contribution to the activity/event budget?

What other sources of funding are being used for this activity/event?
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Describe your financial goals for this event and identify steps used to achieve these goals:

What impact will funds from the Community Activation Grant Program have on the viability of this
event:

Recipients for community events/activities are required to offer in-kind event participation and other
contributions of goods, services, or programs that will benefit the Historic Downtown Program and
support its mission to provide for unique opportunities for business promotion and experiences for
visitors and residents to support the community as a whole. Examples of such contributions may
include: free vendor booth/table space at the event, VIP seating, event tickets, etc.

Describe the in-kind event participation opportunity you will provide.

Item Quantity Cost Equivalent

I.e. 10x10 booth space at event 1 $50

SPECIAL NOTE: Grants from the Historic Downtown Mansfield Community Activation Grant
Program must be used only for applicable reimbursements related to community activities.
Expenditure of funds for unauthorized reimbursements will impact funding decisions and an
applicant’s future funding eligibility.

Applicants agree that they are responsible for ensuring that they comply with all licenses, health
and safety considerations, planning regulations, insurance, rents, rates, and other operational
requirements.

Applicants agree to indemnify and hold harmless the City of Mansfield/Historic Downtown Mansfield
staff, volunteers, its employees and its agents, and City Council, in connection with any action,
claim, lawsuit, charge, or proceeding, including but not limited to any civil action, based upon and/or
arising out of the recipient’s use of the funds provided by the City of Mansfield pursuant to this
contract.
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If approved, an offer will be made to the applicant in writing. Funding will be subject to a formal
agreement to be signed by both parties. This will include the requirement for robust
account-keeping and monitoring of the impact on the business. Applicants should retain evidence of
costs/expenses incurred in the form of receipts.

Failure to comply with these requirements may result in forfeiture of final payments, required
reimbursements and/or disqualification from consideration of future applications. If you have any
questions regarding any aspect of the Historic Downtown Mansfield Community Activation Grant
Program, call 817-276-4264.

APPLICANT

____________________________________        ____________________________________
Organization Name Date

____________________________________        ____________________________________
Signature of Authorized Representative Printed Name of Authorized Representative
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Application Attachments
In addition to this completed and signed application, include the following attachments when you submit your
grant request:
❏ Itemized budget for proposed project
❏ Letter from the property owner providing approval for the proposed project
❏ Any other information deemed necessary by City of Mansfield staff in order to fully understand the

project

Please note, any modifications or alterations to the proposed project(s) must be submitted in writing to the City
of Mansfield, and is subject to approval by the Mansfield City Council.

Helpful Guidance
Regarding the marketing plan, if your project is selected, Historic Downtown Mansfield may require to be
listed as an EVENT SPONSOR of your event or activity. Organizations shall comply with the following request
for acknowledgement of sponsorship:

1. Include the line “This project was made possible, in part, by a grant from Historic Downtown Mansfield”
in press releases and other literature.

2. All use of official logos shall be submitted in writing to Historic Downtown Mansfield.
3. Promotional pieces submitted to media outlets should be submitted simultaneously to Historic

Downtown Mansfield. Historic Downtown Mansfield may be reached at 817-276-4264.
4. Each promotional piece must have a telephone number that can be called for more information.
5. Provide a website address for those seeking information.
6. Follow other/additional requirements as put forth in the award notification letter.
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HISTORIC DOWNTOWN MANSFIELD POP-UP
SHOP/BUSINESS INCUBATOR PROGRAM
DRAFT 05.14.2021

Program Purpose

The Historic Downtown Mansfield Pop-Up Shop/Business Incubator Program is established to bring
together entrepreneurs, artists, makers, and small businesses with local property owners to fill vacant
spaces and activate Historic Downtown Mansfield. Historic Downtown Mansfield is home to unique small
businesses, a thriving art community, and creative entrepreneurs and the City believes that expanding
active retail spaces will benefit residents, existing businesses, and visitors alike. The purpose of this
program is to cultivate an encouraging environment for entrepreneurs in Historic Downtown.

What are pop-ups?

The Historic Downtown Mansfield area supports pop-ups and small businesses that complement the area
and provide a forum for special events that contribute to the local economy.

Pop-up businesses can be:
● A temporary retail space which utilizes a vacant commercial space for a shorter, non-standard

lease period
● A “Pop-In” - displays of items for sale utilizing another downtown business storefront or window

space
● An event style pop-up where the press and public can attend and generate a ton of buzz around

their brand
● An immersive experience in which a physical space gives customers the opportunity to see, feel,

and experience the business’ brand - often includes interactive displays or other unexpected
physical elements

Pop-ups temporarily occupy a physical space like a downtown building, may be located inside another
business or empty storefront, in an art or gallery space, or may be in a non-traditional space like a
sidewalk, trailer, or outdoor kiosk.

One might open a pop-up business for many reasons.
● Usable business space is limited, so creative forms are required.
● Existing buildings may require extensive rehab or remodeling, so testing a product or an idea

before investing is desired.
● A business may be transitioning from online to a brick and mortar, and a temporary retail space is a

way to simulate the retail experience and gain valuable insights into operations and demand.
● Business intelligence on the potential market may be scarce, so running a temporary test market

will determine product or business feasibility and longevity.
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How will projects be chosen?

Applications can also be accepted on a rolling basis throughout the year and city staff will determine
eligibility based on information provided in the application package and in accordance with the Pop-Up
Shop/Business Incubator Program expectations.

Priority will be given to businesses with industries that diversify the existing area. Additionally, to
businesses with 3 or fewer employees, including owner(s). Additional priority will be given to applications
from local residents and locally based businesses.

Pop-Up Shop/Business Incubator Program Grant

In the case of the Pop-Up Shop/Business Incubator Program Grant, recipients must meet the following
requirements:
❏ Agree to create visibility for the Historic Downtown Mansfield area through prominent

acknowledgement of its support and assistance, using event publicity at the event itself (will utilize
City-provided logos in all marketing materials). Promotional opportunities will be provided as
detailed in the application and require approval from City Staff.

❏ Applicants submitting for a proposed pop-up of thirty (<30) or fewer days should submit their
applications at least a thirty (30) days prior to their proposed start date. Applicants submitting for a
proposed pop-up of greater than thirty (>30) days should submit their applications at least sixty (60)
days prior to their proposed start date.

❏ Applicants are required to submit a Business Plan and a proposed budget for the pop-up shop. A
complete list of documentation requirements is listed with the application.

❏ All recipients receiving grant awards are required to complete a Pop-Up Shop Recap Report within
30 days of the closure of the pop-up shop. Any business which does not comply with this will be
ineligible for future requests (would we allow pop-up shops to request funding more than once?).
❏ The Pop-Up Shop Recap Report is a written Financial Accounting and Evaluation Report.

The Report will describe the project and will include copies of marketing materials and
related items. Reports are required to share monthly sales figures and should analyze the
foot traffic, sales, revenues generated, photographs of use, and level of social media
engagement. The report will also include details of how the applicant intends to move
forward with the retail enterprise, or, if not taking the enterprise forward, why now. If after 30
days recipients fail to submit the Pop-Up Shop Recap Report, any remaining funds will be
automatically forfeited.

❏ If extenuating circumstances occur, it is the responsibility of the organization to contact the
City of Mansfield to request a 30-day grace extension.

❏ Provide an economic benefit to the Historic Downtown Mansfield area.
❏ Pop-Up Shop must be open to/accessible by the public.

Eligible Pop-Up Shop Projects/Expenditures
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The following is a list of eligible expenditures for reimbursement, including but not limited to:
● Signage & Window Displays
● Site furnishings (like lighting, storage, furniture, partitions, decor, and/or product racks & displays)
● Site improvements (like basic interior repairs)
● Checkout/POS systems
● Rental assistance

The Pop-Up Shop/Business Incubator Program supports business ventures, such as, *but not limited to:

HARDLINES RETAIL SOFTLINES RETAIL

● Kitchen & Cooking Supplies
● Home Decor & Furniture
● Bath & Beauty Supplies
● Jewelry
● Artisan Grocery Retail Items
● Stationary, Books & Media
● Plants & Floral
● Artwork / Creative
● Gift Items / Miscellaneous

● Women’s Apparel & Accessories
● Men’s Apparel & Accessories
● Athleisure Wear
● Footwear & Shoes
● Accessories / Specialty Fashion

EXPERIENCES

● Boutique fitness
● Interactive product development
● Launch Party
● Restaurant/Bar/Cafe
● Educational workshops

RETAIL WE’RE NOT LOOKING FOR: (?)
● Tobacco, and Vape Supplies; Guns & Firearms; Pawn Shops, Ebay Stores, and Thrift Shops; Adult

Stores; or, Non-retail Office, Event Space, or Business Service Users.

*An applicant may apply for grant funding for a pop-up business venture other than those listed above.
The eligibility of the business for program funds will be determined by City Council.

Ineligible Pop-Up Projects/Expenditures

❏ Permit fees and liquor license fees
❏ Media services (for private purposes)
❏ Insurance costs
❏ Employee wages
❏ Purchase of stock for the shop
❏ Private businesses that do not serve the general public
❏ Businesses related to lobbying, legislative efforts, political action committees, causes, campaigns

or candidates or projects/programs promoting a political agenda
❏ Businesses centered around promoting a religious doctrine
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❏ A business which discriminates based on race, ethnicity, color, sex, religion, age, national origin,
ancestry, citizenship, sexual orientation, gender identity and/or expression, disability, marital status,
genetic information, veteran status, or other legally protected factors

❏ Pop-Up Shops that have already been opened and/or completed before the date of the
application

❏ Businesses or organizations that have not satisfactorily fulfilled their obligations to the City

FUNDING
Pop-Up Shop/Business Incubator Program

The following funding for the Pop-Up Shop/Business Incubator Program is based on a maximum of
$50,000 annual cash budget, and the program will continue accepting applications until all funding has
been exhausted.

Awards will be limited to fifty (50%) percent of the investment in the project, and will be reimbursed upon
receipt of proof of expenditures. Awards are intended for the eligible costs/activities outlined in the
Eligible Pop-Up Shop Projects/Expenditures list.

If an applicant does not have the funding necessary for a match, such an applicant may request a waiver
from the matching requirement. Said waiver will be approved upon the recommendation of the Mansfield
City Council.

Organizations are allowed to request the award in advance of opening the Pop-Up Shop when funds are to
be used for site-specific displays and/or marketing and promotional purposes. In this instance, an invoice
for payment must be submitted to the City of Mansfield, who may make the payment to the payee/vendor
on behalf of the organization.

Total Annual Cash Incentive Commitment: $50,000
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HISTORIC DOWNTOWN MANSFIELD
POP-UP SHOP/BUSINESS INCUBATOR
PROGRAM GRANT APPLICATION
DRAFT 05.14.2021

The Historic Downtown Mansfield Pop-Up Shop/Business Incubator Program is designed to help close
the gap between local independent retailers and vacant storefronts within the Historic Downtown
Mansfield area. The applications are submitted to the Historic Downtown Coordinator, and upon

qualification of eligibility requirements applications will go to City Council for approval. Please contact
staff if you have any questions about eligibility or documentation.

Submit Applications to:
Mansfield City Hall
Attn: Nicolette Allen Office: 817-276-4264
1200 East Broad St. Email: historicdowntown@mansfieldtexas.gov
Mansfield, Texas 76063

Date of Application

Business/Organization Name

Applicant’s Name

Address

Phone Number

Email

Website

Address of premises to be
used

Name of the Landlord (or
managing agent)
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Address

Phone Number

Email Address

Has the landlord expressed
support for the temporary use?
Tell us more here if needed.

Who else is directly involved in
the project?

Have you operated a
temporary/pop up shop
before?

If yes, when/where?

Tell us about your business (use a separate page if additional space is needed.)

What type of products will your
business sell?

How will your business help
promote economic
development and growth in
Historic Downtown Mansfield?

Total amount of funds
requested to conduct your
pop-up shop?

Date(s), Proposed Operating
Hours, Location of Pop-Up
Shop
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Total Number of Days your
Pop-Up Shop will be open ____________ day(s)

Consecutive? ❏ Yes ❏ No

Has the Business/Applicant
applied for fund for this event
before?

❏ Yes ❏ No

Is one of the goals of this event
to raise funds for
charity/scholarship?

❏ Yes ❏ No

If so, what percentage of funds raised will be donated or given
away?

______________________________________________

Choose the category(ies) that
applies to your Pop-Up Shop:

❏ Kitchen & Cooking Supplies
❏ Home Decor & Furniture
❏ Bath & Beauty Supplies
❏ Jewelry
❏ Artisan Grocery Retail Items
❏ Stationary, Books & Media
❏ Plants & Floral
❏ Artwork / Creative
❏ Gift Items / Miscellaneous
❏ Women’s Apparel & Accessories
❏ Men’s Apparel & Accessories
❏ Athleisure Wear
❏ Footwear & Shoes
❏ Accessories / Specialty Fashion
❏ Boutique fitness
❏ Interactive product development
❏ Launch Party
❏ Restaurant/Bar/Cafe
❏ Educational workshops
❏ Other: _____________________________________

FUNDING AND MARKETING
The business applying for the grant is expected to make every effort to develop a viable budget and
an effective marketing plan that is designed to promote your pop-up shop to residents and visitors
.
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Describe your budget. Please provide a budget list that includes any projected costs necessary to
conduct your pop-up shop (signage & window displays, site furnishings, furniture, partitions, product
racks & displays, checkout/POS systems, promotions, rent, rates, etc.).

Item/Description $ Amount

I.e. 30 day rent + utilities $3,000

$

$

$

$

(use a separate page if additional space is needed)

Applicants are expected to obtain at least 50% of the expected costs.

Total costs for period of use $

Funding requested from Council $

Confirmed funds from other sources $

Describe your marketing plan. As pop-ups are a fleeting experience, business owners don’t get
the benefit of long-term clientele building. Its success hinges on the marketing leading up to the
launch as well as the momentum earned on opening day. Please provide a detailed list of the media
used, amount spent, type of product used (brochure, website, print ads, etc). Be prepared to identify
the promotional opportunities which will create publicity for the Historic Downtown Mansfield area.

Media/Product
Type

Site/Location Target Audience $ Amount Will the
Downtown
Program be
included in
this promo?

I.e. Social Media Ad
Boosts

Instagram &
Facebook

Families within a
20-mile radius

$500 ❏

❏

❏

❏
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❏

(use a separate page if additional space is needed)

List your social media handles/website:

Website:______________________________________________________________________

Instagram:_____________________________ Facebook:_____________________________

Pinterest:______________________________ Twitter:________________________________

Youtube:______________________________ LinkedIn:______________________________

Snapchat:_____________________________ TikTok:________________________________

Total advertising/promotion budget for your pop-up shop:

What impact will funds from the Pop-Up Shop/Business Incubator Program have on the viability of
this event:

SPECIAL NOTE: Participants in the Pop-Up Shop/Business Incubator Program will be required to
submit a Pop-Up Shop Recap Report, which is a written Financial Accounting and Evaluation
Report. The Report will include copies of marketing materials, monthly sales figures, an analysis of
foot traffic, sales, revenues generated, and level of social media engagement. Participants in the
program should predetermine their framework for tracking key performance indicators, and at the
conclusion of the pop-up should be able to answer: what worked, what didn’t, their ROI, whether it’s
worth opening a permanent shop, and what they might have done differently. *If after 30 days
recipients fail to submit the Pop-Up Shop Recap Report, any remaining funds will be automatically
forfeited.

Applicants agree that they are responsible for ensuring that they comply with all licenses, health
and safety considerations, planning regulations, insurance, rents, rates, and other operational
requirements.

Applicants agree to indemnify and hold harmless the City of Mansfield/Historic Downtown Mansfield
staff, volunteers, its employees and its agents, and City Council, in connection with any action,
claim, lawsuit, charge, or proceeding, including but not limited to any civil action, based upon and/or
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arising out of the recipient’s use of the funds provided by the City of Mansfield pursuant to this
contract.

If approved, an offer will be made to the applicant in writing. Funding will be subject to a formal
agreement to be signed by both parties. This will include the requirement for robust
account-keeping and monitoring of the impact on the business. Applicants should retain evidence of
costs/expenses incurred in the form of receipts.

Failure to comply with these requirements may result in forfeiture of final payments, required
reimbursements and/or disqualification from consideration of future applications. If you have any
questions regarding any aspect of the Historic Downtown Mansfield Pop-Up Shop/Business
Incubator Program, call 817-276-4264.

APPLICANT

____________________________________        ____________________________________
Organization Name Date

____________________________________        ____________________________________
Signature of Authorized Representative Printed Name of Authorized Representative
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Application Attachments
In addition to this completed and signed application, include the following attachments when you submit your
program request:
❏ Letter of Interest
❏ Description of Business Plan
❏ Audited Financial Statement OR two years of tax returns
❏ Letter/lease agreement from the property owner providing approval for the proposed project

❏ A site visit/meeting with the applicant may be required
❏ Photos of your existing operation
❏ Description of planned fixtures, display materials, paint colors and graphics
❏ Existing branding and marketing materials
❏ Description of past business and retail experience
❏ Adherence to City insurance requirements
❏ Any other information deemed necessary by City of Mansfield staff in order to fully understand the

project

Optional: Competitive applications may also include supporting documents such as:
❏ Window display plan and other aesthetic materials
❏ Description of any special events or programs planned for the duration of the pop-up

Please note, any modifications or alterations to the proposed project(s) must be submitted in writing to the City
of Mansfield, and is subject to approval by the Mansfield City Council.
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Helpful Guidance
Regarding the marketing plan, if your project is selected, Historic Downtown Mansfield may require to be
listed as a SPONSOR of your pop-up shop. Organizations shall comply with the following request for
acknowledgement of sponsorship:

1. Include the line “This project was made possible, in part, by a grant from Historic Downtown Mansfield”
in press releases and other literature.

2. All use of official logos shall be submitted in writing to Historic Downtown Mansfield.
3. Promotional pieces submitted to media outlets should be submitted simultaneously to Historic

Downtown Mansfield. Historic Downtown Mansfield may be reached at 817-276-4264.
4. Each promotional piece must have a telephone number that can be called for more information.
5. Provide a website address for those seeking information.
6. Participants may take advantage of marketing opportunities such as: reaching out to local publications

for coverage, pitching influencers and bloggers, creating events and advertisements on Facebook,
email campaigns to customer database, leverage direct mailers, generate buzz and FOMO through
various promotional strategies, and more.

7. Follow other/additional requirements as put forth in the award notification letter.

Your business plan is the foundation of your business. A good business plan guides a business owner through
each stage of starting and managing their business. Components of a high-level, startup business plan are
listed below:

1. Key Partnerships: Note other businesses or services you’ll work with to run your business. Consider
suppliers, manufacturers, subcontractors and similar strategic partners.

2. Key Activities: List of the ways your business will gain a competitive advantage. For example: selling
direct to consumers, or using technology to tap into a sharing economy.

3. Key Resources: List of resources that will be leveraged to create value for your customers. For
example: staff, capital, intellectual property, etc.

4. Value Proposition: A clear and compelling statement about the unique value your company brings to the
market.

5. Customer Relationships: Description of how customers will interact with your business. The purpose of
your pop-up shop is all about connecting with customers. Be prepared to provide a level of service that
has your customers spreading the word, coming back, and remembering your brand once you’ve gone.

6. Customer Segments: A clear sense of who your business will serve.
7. Channels: The most important ways you talk to your customers, including any existing marketing plan

or branding materials. You will want to give yourself enough lead time before the opening to generate
interest and create an experience that will get people talking.

8. Cost Infrastructure: Define your cost strategy, and the most significant costs associated with pursuing it.
9. Revenue Streams: Explanation of how your company will make money. For example: direct sales,

membership fees, etc.
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